CURRICULUM  VITAE
Personal Data

Full Name


: Hapsoro Andri Nugroho

Place and Date of Birth
: Kendal, February 18th, 1985

Sex



: Male 

Phone Number

: 

Mobile Phone


: 081382126314
Marital Status


: Single 

Hobbies and Interest

: Sports

E-mail Address

: hapsoro.andrynugroho@gmail.com

Formal Education

2008

Bachelor of Economics Degree, Diponegoro University, Faculty of Economic Majoring in Accounting (GPA 3.08)

Non Formal Education

2012

Financial Control Management Training, Binamanajemen Indonesia, Jakarta 

Description : Successful companies must have a field of very strong financial oversight and professional. With the passage of effective control function will assist companies in financial control in the company.

ISO 9001:2008 Introduction & Documentation, PT. SGS Indonesia, Jakarta.
Description : QMS documentation also used for achievement of conformity to customer requirements and quality improvement, repeatedly and traceability provision of objective evidence and evaluation of the effectiveness and continuing suitability of the management system
Experience

2015 – Present

Project Accountat, PT. Karya Lintas Prima  Gd. Axa Kuningan City Tower, Jl. Prof. Dr. Satrio Kav. 18 Kuningan Setiabudi Lt.28 Jakarta.

Job description :

· Prepare profit and loss statements and monthly closing and cost accounting reports.

· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions.

· Analyzing and investigating annual and monthly financial accounts

· Undertaking financial administration

· Preparing reports, budgets, business plans, documentation and financial statements

· Preparing financial forecasting and risk analysis

· Analyze check status report for the outstanding checks, check released.

· Responds any audit findings.

· Prepare semi-annual report of petty cash disbursements.

· Prepare Bank reconciliations between bank books and G/L.

· Prepares and analyzes monthly report of funds received from 3rd parties.
· Prepare / Meet requests data form auditor, external  and government auditor.

· Accompany in doing stock opname at least once a year.
Routine Activity
· Prepare and entry journal input and ensure all the data is correct 
· Amount recorded (check supporting documents: Draft Survey, or Contract) and cross check the numbers with Production/Shipment Report if need it)
· Check account code with the nature of account.
· Check the calculation and its rate of VAT & WHT
For Indokarya Cipta Nusantara : Invoice/Transaction per month 200 journal numbers (in average) with journal lines per month 800 (in average) 

· Update BS reconciliation details of Indokarya Cipta Nusantara every month
· Bank (check bank statement and compare to ledger: Mandiri IDR, Mandiri USD)
· Petty Cash (check petty cash report and compare to ledger)
· AP and AR (allocate all transactions paid and update outstanding balance: AP Trade, AP Non-trade, AR Trade, AR Non-Trade)
· Advance and prepayment (allocate all complete transactions and update outstanding balance
· Accrual (allocate all complete transactions; update outstanding balance: Accruals – Trade (Port Cost, Mining Cost, Other Trading), check and compare between total cost of production per month, cost that has been invoiced and the outstanding balances of accrual trade).
· Taxation (allocate all complete transaction and update outstanding balance)
· Prepare monthly closing
· Revenue (ensure revenue from Coal Sold has been recorded)
· Expenses (ensure all expenses related to Coal Production Activity, Crushing Activity and Shipment Activity has been recorded)
· Accrual (ensure all expenses which no invoices received yet has been accrued and reverse all accrual which actual invoices already received)
· Ensure accurate and appropriate recording and analysis of revenues and expenses.
· Resolve accounting discrepancies and irregularities.

· Establish and monitor the implementation and maintenance of accounting control procedures.

· Developing and managing financial systems/policies Support Financial Controller on other duties as assigned
System : Accurate Accounting Programe
2011 - 2014 

Finance & Accounting, PT. Petrosea Tbk – Kideco coal project, Batu Kajang, Kec. Batu Sopang, Kab. Paser East Kalimantan, Indonesia.
Job description :
· Prepare weekly and monthly petty cash, petty cash reconciliation report.
· Petty cash controller.

· Make petty cash voucher based on transaction.
· Make a General Ledger
· Make sure the from required for advance are correct as procedure.
· Bank reconciliation, Banking procedures including : receipt – particulary cash control, cash cheques paid, creditors payments.
· Match of invoice with goods received and purchase order, authorization procedure.
· Prepare cash forecasts for the project.
· Budget schedule as required including forecash.i
· Support payroll processing, time sheet – Approval, check, review.

· Payroll distribution (cash call).
System : SAP Accounting Programe
Routine Activity

· Prepare and entry journal input and ensure all the data is correct 
· Amount recorded (check supporting documents: Draft Survey, or Contract) and cross check the numbers with Production/Shipment Report if need it)
· Check account code with the nature of account.
· Check the calculation and its rate of VAT & WHT
· Update reconciliation details of every month
· Bank (check bank statement and compare to ledger: Mandiri IDR, Mandiri USD)
· Petty Cash (check petty cash report and compare to ledger)
· AP and AR (allocate all transactions paid and update outstanding balance: AP Trade, AP Non-trade, AR Trade, AR Non-Trade)
· Advance and prepayment (allocate all complete transactions and update outstanding balance
· Accrual (allocate all complete transactions; update outstanding balance: Accruals – Trade (Port Cost, Mining Cost, Other Trading), check and compare between total cost of production per month, cost that has been invoiced and the outstanding balances of accrual trade).
· Prepare monthly closing
· Expenses (ensure all expenses related to Coal Production Activity, Crushing Activity and Shipment Activity has been recorded)
· Accrual (ensure all expenses which no invoices received yet has been accrued and reverse all accrual which actual invoices already received)
· Establish and monitor the implementation and maintenance of accounting control procedures.

· Developing and managing financial systems/policies Support Financial Controller on other duties as assigned
2012 –- 2014
Quality Representative – Mining Operation, PT. Petrosea Tbk - Batu Kajang, Kec. Batu Sopang, Kab. Paser East Kalimantan, Indonesia.
Job description :
· Maintain and manage Project Managemant system Document.

2008 –- 2011 

Finance & Accounting, PT. Tara Telco Indonesia – Gd. One Wolterplace Lt. 2A Jln. Wolter Monginsidi No 63B Kebayoran Baru, Jakarta Selatan.

Job description :

· Prepare petty cash

· Make petty cash voucher based on transaction

· Make a general ledger 
· Prepare profit and loss, supporting schedule budget.

· Bank reconciliation

· Match of invoice with goods received and purchase order, authorization procedure.
· Register all employee whom following this insurance for dependents program (Jamsostek)
System : Zahir Accounting program

Personalities
· Able to work with and maintain relations with staff and clients on all levels.
· Hard worker and readily accept challenges.
· Good interpersonal skills, trustworthy, show integrity, independent & a team player
· Highly motivated and willingness to learn
· Good listener, good sense of humor and easy to work with.
