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PERSONAL DETAILS
Full Name

: Ari Saputra
Gender 

: Male
Place, Date of Birth 
: Tangerang, 22 Januari 1992
Nationality 

: Indonesia
Marital Status 

: Single
Height, Weight 
: 172 cm, 58 kg
Health


: Perfect
Religion 

: Moslem
Address 

: Jl. Mh. Thamrin Kp. Sembung Rt 04 Rw06 Cikokol Tangerang
Mobile 


: 0856 9245 9068
Phone


: 021 – 3641 5981
E-mail 


: arisaputra2201@yahoo.com

EDUCATIONAL BACKGROUND
1998 - 2004 

: Negeri Cikokol 1 Elementary School, Tangerang
2004 - 2007 

: Junior High School Negeri 13 , Tangerang
2007 - 2010 

: Senior High School Negeri 1, Tangerang
2011 - 2014 

: Multimedia Audio Visual and Broadcasting at the STMIK of Raharja, Tangerang


QUALIFICATIONS
· Recruitment and Administration Skills (Sourching & Calculation, Ledger, Payroll & Calculation, Project Data Updating,  Salary Caldulation).

· Taxation System.

· Computer Literate (MS Word, MS Excel, MS Power Point, MS Access, MS Outlook).

· Internet Literate.

WORKING EXPERIENCE
Working at PT. Advindo Kikaku, Tangerang Selatan
Period 

: August 2010
Purpose 
: Permanently working
Position 
: Recruitment & Taxation staff

Job's Description :
Payroll Staff.
Project's data updating.
Recapitulation Absent
Business correspondences.
Expatriates documentation filling & follow up..
Appointment arrangement.
Filling anda data updating.
Arranged of business trip schedule.
Meeting budget arrangement.
Procurement filling, inventory control, and administration asistant.
Preparing for breakdown statement for the project, preparing intern finance circular 
Inventory Controller.
Preparation of purchase requirement and purchase order.




Tangerang, 19 November  2014
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