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Full Name
: 
Ivan Gunawan
Date of birth
: 
27th October 1988
Gender
: 
Male
Nationality
: 
Indonesian

Address
: 
Jl. Pelepah Raya TS 1/21, 14240


Kelapa Gading, Jakarta Utara

Mobile Number
: 
081218445212
E-mail
: 
ivangunawan271088@gmail.com 
PROFILE 
I am professional, energetic, responsive, and able to work in a group. As a Legal Supervisor, I have an inquisitive thirst of knowledge and willingness to learn lots of Legal practicing. I have a keen interest in capital market, investment, inheritance, banking, and agrarian law. I am sure that a creative, imaginative, and technically qualified individual is what you are looking for and I believe I have the qualifications required. 
FORMAL EDUCATION
1. Faculty of Law Universitas Jayabaya
(Executive Class (Saturday-Sunday Class))
2010-2014
2. SMA St. Yakobus, Jakarta
2004-2007

3. SLTP St. Yakobus, Jakarta
2001-2004

4. SD St. Yakobus, Jakarta
1995-2001
NON-FORMAL EDUCATION
1. Japanese Language Courses at Gakushudo, 
2008-2009
Kelapa Gading.


ORGANIZATION EXPERIENCE

1. Member of Student Council, SMA St. Yakobus (2004-2005).

WORKING EXPERIENCE
1. Freelance English Translator
2007-2009
2. Assistant Notary 
At Kantor Notaris/PPAT Ichsan Tedjabuana
2009-2011

Job details including : 

1.
Draft, review and finalize Notary Deed; and
2.
Draft Power of Attorney, Statement Letter and other matters as ordered.

3. Corporate Legal Officer
At PT Sinar Mas Agro Resources and Technology Tbk (PT. SMART Tbk)
(a member of Sinar Mas Group)
2011-2015
Job details including : 

1.
Draft and review Agreement (e.g Lease Agreement, Non Disclosure Agreement and Operational Agreement);
2.
Draft supporting document such as Circular Resolution of Shareholder and Minutes of Meeting for Corporate Action (e.g fund flow, changes in Board of Director and Board of Commissioner and Changes in Article of Association);

3.
Performing Legal Due Dilligence in relation with the company’s plan to acquisite shares or assets of other company;

4.
Maintain, filing and making recapitulation of all Legal document of the company’s and its affiliation, subsidiaries and parent company (e.g Article of Association, other Notary Deed, Agreement, license and other document).
4. Legal Supervisor
At PT Surya Internusa Hotels & PT Batiqa Hotel Manajemen
(a member of Surya Internusa Group)
2015-Now

Job details including : 

1.
Draft and review Agreement (e.g Lease Agreement, Non Disclosure Agreement, Credit Agreement, Operational Agreement, etc);
2.
Maintain, filing and making recapitulation of all Legal document of the company’s and its subsidiaries (e.g Article of Association, other Notary Deed, Agreement, license and other document);

3.
Apply, maintain and update corporate license and hotel unit license document;
4.
Register the company’s brand to Dirjen HKI;
5.
Provide Legal opinion to other department;
6.
Cooperate with external lawyer and Notary in relation with any corporate action; 

7.
Performing Legal Audit on Hotel Unit to monitor its compliance with government regulation and the company’s and its parent company regulation;

8.
Develop and draft Legal Department Standard Operational Procedure (SOP);

9.
Planning budget for Legal Department;

10.
Prepare the company’s Annual and Extraodinary General Meeting of Shareholder (schedule, invite, draft scenario, prepare presentation and draft and finalize the Minutes of Meeting).

SKILL

1. Language: 

Indonesian – Native


English – Fluent

Japanese – Basic 

2. Computer:


MS Office (MS Word, MS Excel, MS PowerPoint). 

ADDITIONAL INFORMATION
I have keen interest in reading books especially biography, fiction and personal development book, traveling, sports and information technology.
 Jakarta, 3 Agustus 2016
Ivan Gunawan
