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Personal

Name


: Listani Agustina
Nick Name

: Itha

Place/Date of birth
: Jakarta,  August  24th 1984
Address
: Jl. Bakti No. 26 RT. 01 RW. 04 Kel. Jatiranggon Kec. Jatisampurna 

  Kota Bekasi 17432
Number Phone
: 0812.1087.3808 
Email Address

: itha46@gmail.com
Religion

: Moeslim

Marital Status

: Married
Height


: 165 Cm
Weight


: 55 Kg
Education
· 1990 – 1996
: Elementary at 04, Jakarta
· 1996 – 1999
: Junior High School at 222, Jakarta
· 1999 – 2002
: Senior High School Tourism at SAHID, Jakarta
· 2002 – 2007
: S1 Public Relations STIKOM InterStudi, Jakarta
Skill

· Able to operate Microsoft Office ( Ms Word, Ms Exel )
· Highly self motivated
· Ability to work well within a team and with others
Work Experiences
· 2007 December – 2008 December  
· Customer Service at. BCA, Jakarta.
      (
2008 December -  2009 Juny   
· Secretary Officer at Sentul Driving Course (Circuit Sentul), Bogor  Jawa Barat.
· 2009 July – 2010 September
· Admin Communication Officer at PT. Etrading Securities, Jakarta.
· 2010 November – 2011 May
· Corporate Public Relation at PT. AHRS, Depok Jawa Barat.
· 2011 May – 2011 August  

· Assistant Manager Marketing Communication at Surganya Biker, Depok.
· 2012 January – 2012 October
· Manager Racing Team at Kawasaki Junior Motor Sport, Cibinong Jawa Barat.
· 2012 November – 2013 Juny

· Assistant Manager HRD at PT. Tangga Era Batu, Jakarta.
· 2013 December – 2014 December
· Logistic Staff at PT. Agung Automall (Main Dealer Toyota), Jakarta.
To : Human Resources Departement 
Dear Sir or Madam,

It has come to my attention that your company is seeking highly qualified, dynamic and motivated applicants for any position. I believe that solid education background in Management gained from my studies and experiences dealing with various issues from both previous and present jobs would make me able to meet the challenge in your industry and make valuable contributions to your organization. 

Good communication skills, strong computer literacy skills, and a hardworking and responsible individual are some of the qualities that would characterize me. I am able to work individually as well as in a team. I am eager to learn new experiences, and contribute a number of positive works to you while working in your company. I am sure that I will not having significant difficulties working for this position as I am a quick learner and always like challenges. 
For further details about myself, I hereby enclose a copy of my resume for your reference. I look forward to receiving your favorable reply. If I can provide any other information, I shall be glad to do so.

Thank you for your kind attention and consideration. I look forward to hearing from you soon.

Sincerely yours,
Listani Agustina
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