Jakarta,  Mey 01 2016
To,
Human Resources Deparment
Jakarta
Dear Sir/Madam,
I wish to apply for the position of Accounting Staff or Auditing Staff in this Company. For that I am very pleased to submit my application.
My name is Muhammad Irfan, 24 years old and single. I have graduated from Economic Department - Trisakti University majoring in Accounting with 2.75 of GPA and TOEIC score 535. I consider my self that I have qualifications as you want. I am a hard worker, able to work in individual and in team, eager to learn, discipline and honest. Beside that I posses adequate computer skill and have a good command in English.

I would gladly welcome an opportunity to have an interview with you. Herewith I enclose my copy of Bachelor Degree and Academic Transcript, Curriculum Vitae, recent photograph and required documents. Thank you for your consideration and attention.
Sincerely yours,

Muhammad Irfan
CURRICULUM VITAE
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PERSONAL DETAILS
· Name


: Muhammad Irfan
· Date, Place of Birth
: Jakarta, March 4th1992
· Address

: Griya Jati Sari Du. 5 No. 9 rt 06/ rw 14 -
  Jakasampurna Bekasi Barat 17145
· Sex


: Male
· Age


: 23 years old
· Religion

: Moslem
· Marital Status

: Single

· Telephone

: 0811 1669 369
· Email


: muhammad_irfan707@yahoo.com
Educational Background
1. Formal

· 1992 – 2004 : State Elementary School Tunas Jakasampurna Bekasi Barat
· 2004 – 2007 : State Junior High School Jakasampurna Bekasi Barat
· 2007 – 2010 : State Senior High School AL-AZHAR 4 Kemang Pratama Bekasi
· 2010 – 2015 : Economic Accounting Department of Trisakti University
2. Non Formal

· 2014
        : Training Toefl of TOEIC
SKILLS
· Computer (MS Word, MS Excel, MS Power Point, MS Outlook, Internet, Accurate4)

· Accounting and auditing

WORKING EXPERIENCE
1. PT. TEISAKU MANAGEMENT CONSULTANT

· Position
: Auditor and Accounting Service

· Period

: January 2015 – (now)
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