


Surabaya, 9th June 2014



To : 

HRD Manager

Dear Sir / Madam,

I would like to join with your company as administration staff. I am interested to fill the position. I hope I can assist the position with my ability. 

I have ever been studied in Wijaya Kusuma University at Bahasa and Sains Faculty especially English language Department in 2003 and I have graduated from Senior High School     (SMA Kartika V-3 Surabaya in Language Department). I able to speak English well enough and I used to access computer. Access in Internet, Microsoft Office.

I have several work experiences as :

Administration Accounting Staff in PT Artaraya Technologies Bali Branch (2013 – Now)

Administration Staff (Payroll staff and Production Assistant of Director) in PT Laurige Asia (2009 – 2011)

Administarion Staff in General Affair Department in PT Supranusa Indogita (2008 – 2009)

Chief of Dealing in PT Solid Gold Berjangka (2002 – 2005)

My educational background and working experiences are summarized in the enclosed resume together with some supporting documents needed.

I am sure you are professional in treating any applicants in strict confidential. I would like appreciate and would welcome the opportunity to have an interview with you as Human Resources Head personally in your convenience time. 

Sincerely Yours,

Wahyuni Kristinningrum
CURRICULUM VITAE
PERSONAL DATA
Name
:
WAHYUNI KRISTINNINGRUM

Address
:
Petemon Timur gg. Buntu A No.14 E SURABAYA

Mobile Phone
:
081.555.6600.78 / 0818.206.797
Place & Date of Birth
:
Malang, 23rd August 1984

E – mail
:
chr1st_14@yahoo.com
Religion
:
Moslem

Citizen
:
Indonesia

EDUCATION
Ever been studied in Wijaya Kusuma University at English Language 

Department until 5 semester in 2005

Graduated from SMU Kartika V-3 Surabaya in 2002

Graduated from SMP Negeri 3 Surabaya in 1999

Graduated from SDN Sawahan IX 348 Surabaya in 1996

WORKING EXPERIENCE
As Administration Staff (Production Assistant of Director) & Payroll 

Staff in PT Laurige Asia (2009 – 2011)

As General Administration Staff in PT Supranusa Indogita (2008 – 2009)

As Chief Dealing in PT Solid Gold Berjangka (2002 – 2005)

