
Curriculum Vitae
[image: image1.jpg]



Name


: Yuli Mardiyah
Place / Date of Birth

: Boyolali, 26th July 1991
Sex

: Female
Religion

: Moslem
Nationality

: Indonesia
Martial Status

: Single
Height

: 160 cm

Weight

: 49 kg
Address

: Blagung Rt 04/ 01, Blagung, Simo, 



Boyolali, 57377
Mobile

: 085647384641
E-Mail

: mynameisjuly26@ymail.com

2008 – 2012
Bachelor Degree in English Language and Literature, majoring in Systemic Functional Linguistics mainstream of Sebelas Maret University, Surakarta (UNS)
GPA
3.46 (Scale 4.00)
2005 – 2008 

SMA Negeri 1 Simo, Boyolali
2002 – 2005 

SMP Muh 2 Simo, Boyolali
1996 – 2002 

SDN Babadan II Sambi, Boyolali

Thesis : “An Appraisal Study of Short Story Landlord of the Crystal Fountain Written by Malachi Whitaker”, a Systemic Functional Linguistics (SFL) Approach.

· Volunteer, Secretary Coordinator of SIPA (Solo International Performing Arts) 2012, an international cultural event held by Solo regency, under Mr. Joko Widodo (Mayor of Solo) on 28th-30th September 2012.

· The Head of Student Affair Division, BEM FSSR UNS (Students Board Government) Faculty of Letters and Fine Arts UNS on 2011-2012.
· Event coordinator of Solo Varsities English Debating Championship (SOVED), debate competition among University students around Solo and surroundings held by English Department Community (EDCOM) on December 2011.
· Assistant Trainer for AMT (Achievement Motivation Training) held by Faculty of Letters and Fine Arts, Sebelas Maret University on November 2010.

· Staff of Research and Development  of English Department Community (EDCOM), Faculty of Letters and Fine Arts (FSSR), UNS on 2009-2010.

· Staff of Foreign Department of Student Council (BEM) Faculty of Letters and Fine Arts (FSSR) UNS on 2009-2010.

· Staff of Student English Forum (SEF) of UNS on 2008-2009.

· Working at PT Industri Gula Nusantara (IGN), Cepiring Kendal
Period

: June 2013 – Nopember 2014
Purpose
: Working
Position
: Director Secretary
Responsibilities:
1. Handling Executive and Operational Director, as an assistant to director including handling management.
2. Preparing continuous report to Indonesian Sugar Board (DGI), Statistic Center Board (BPS) and Indonesia Investment Coordinating Board (BKPM). 
3. Providing any data and necessity of director, company and/or suppliers.
4. Providing accommodation to any guest of company.
5. Maintaining company records, including register of shareholders, directors and secretaries.
6. Dealing with correspondence, collating information and writing reports, ensuring decisions made are communicated to the relevant company stakeholders and relevant authorities.
7. Liaising with external regulators and advisers, such as lawyers, auditors and other third parties.
8. Acting as a liaison between external regulators and directors of company for better communications.
9. Organizing and reporting of various meetings, including guest visiting.

· Working at Danar Hadi Batik Museum, Surakarta
Period

: March – May 2013
Purpose
: Working
Position
: Tour Guide
Responsibilities:
1. Guided tourists about types, kinds, appearances, and distinctions of batik from various places and locations in Indonesia, including delivered about the making process of batik.
· Working at CASSEI English Private Course, Surakarta
Period

: 2009-2012
Purpose
: Working
Position
: Private Teacher
Responsibilities:
1. Developed syllabus and overall courses structure that give priority on speaking and writing activities.
· Working at Cultural and Tourism Department, Surakarta
Period

: 2011
Purpose
: Internship
Position
: Front office (FO) at Tourist Information Center (TIC)
Responsibilities: 

1. Provided and delivered any tourism information around Solo and surroundings to either local or foreign visitors.

· Event management

· Public speaking

· Customer service

· Guided tours

· Strong communication skills
· Willingness to learn/develop new skills
· Ability to work well within a team
· Positive outlook towards work and challenges
· Ability to deal with an intensive interaction and pressure
· Able to communicate English in proficiency level, both written and spoken

· Able to operate computer Microsoft Office (MS Word, MS Excel, MS Power Point)
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