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PERSONAL ID: ____________________________________________________


Name
: Eva Nurli Sartika
Place/Date of Birth
: Padang/21 Oktober 1989
Religion
: Moslem

                                          Address                    
: Jl. Gading Raya A6 No.12 Kelapa Gading
                                                                                     

City
: North Jakarta
Nationality
: Indonesia

Education
: Diploma 3 Finance and Banking

  Economics Faculty, UNIKOM
Email
: evanurli211089@gmail.com 
Height/weight
: 159/45
                                          Mobile Phone           
: 0821 2631 1512
                Marital Status            
:   FORMCHECKBOX 
Single          FORMCHECKBOX 
Married                                                                                     

Sex
:   FORMCHECKBOX 
 Male           FORMCHECKBOX 
 Female

Formal Education: ______________________________________________

· Elementary School at SD Negeri 11 Padang
(1995 – 2001)    FORMCHECKBOX 
Graduated    FORMCHECKBOX 
No

· Junior High School at SMP Negeri 1 Harau (Padang)
(2001 – 2004)    FORMCHECKBOX 
Graduated    FORMCHECKBOX 
No

· Senior High School at SMA Negeri 1 Harau (Padang)
(2004 – 2007)    FORMCHECKBOX 
Graduated    FORMCHECKBOX 
No

·  Diploma 3 Finance and Banking, Economics Faculty, UNIKOM- Bandung
(2009 – 2012)    FORMCHECKBOX 
Graduated    FORMCHECKBOX 
No

Skills: ________________________________________________________

1. Computer Literate (Ms.Office, Internet)

2. Negotiations and Administration
HOBBY AND ACTIVITY: ______________________________________________

Hobby
: Travelling, Reading,
Activity 
: Member of young organization
WORK EXPERIENCES: ______________________________________________

1. I have working at PT. BPR Pundi Kencana Makmur
   Departement
:  Front Office
   Purpose
: Contract
   Position
: Teller
   Period
: 01 November 2012 - 30 April 2013
   Job’s Description
:

• Serve and help customer in bank transaction (Saving/Taking Money, Credit Card Payment)
2. PT. Pumpindo Ekamas Pratama
   Departement
: Purchasing
   Position
: Adm. Purchasing and Adm. Tender
   Purpose
: Permanent Staff
   Period
: 01 Mei 2013 – Now
   Job’s Description
:

·  Document Archiving
·  Preparing data and document for tender

·  Mailing and open or receive letter. 

·  Making Invoice and delivery note

·  Procurement of office supplies (tools/ work item) 

·  Open purchase Order

·  Searching and negotiation for supplies

·  Preparing data and arrange data for/if company want to make sertivicate 

LANGUAGE ABILITY

	LANGUAGE
	SPEAK
	LISTENING
	READING
	WRITING
	USING

	INDONESIA
	excellent
	Excellent
	excellent
	excellent
	 FORMCHECKBOX 
ACTIVE   FORMCHECKBOX 
PASSIVE

	ENGLISH
	Fairly
	Good 
	Good
	Fairly
	 FORMCHECKBOX 
ACTIVE   FORMCHECKBOX 
PASSIVE


CURICULUM VITAE








