Dear,

Human Resources Manager
Sincerely,

I am Anggi Maya Astrini, 24 years old. With the experience of organizing that I have ever lived so far, then I can work in a team. Have a high loyalty towards something that I field, hard working, honest, communicative and attractive is the main capital I can readly accept new tasks and can quickly adapt to new environments.

I have four months experience as an accounting analyst at Bank Indonesia, three months experience as an secretary at NPCU Bappenas-UNFPA, nine months experience as an accounting at PT. Metrox Lifestyles, 9 months months experience as an accounting at PT. Aerotrans Services Indonesia, and five months experience as an accounting at PT. Leighton Contractors Indonesia. My computer skills are very good, and I have an excellent record as reliable, productive employee.
Together with this, I also attach a resume for your inspection and look forward to hearing from you soon. I am available for interview at your convenience. Before and after that I say thank you. 
Sincerely,

Anggi Maya Astrini
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