CURICULUM VITAE
	Personal Information


	Name

Lenny Lucyanawati 

Address

Jl. Hallilintar VI No. 98 Wisma Imas 

Kentingan Barat, Jebres, Surakarta, 57121
Central Java
Phone

0271-648300 

Mobile phone

085868391848
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	EDUCATION



	Universitas Sebelas Maret Surakarta
	Bachelor's Degree 
	3.20 
	Language, English 

	EXPERIENCE

	May 2006 - 2011
	ISSDP Staff – BAPPEDA Solo
My responsibility was not only the dealing with administrative and secretarial issues, but my scope of duty enlarged into lobbying, coordinate events and also established networking with public and various parties. I also used to manage various events in the local and national level related to our program. 
In the community level I should establish networking in doing much socialization and workshops.
· Establish networking with the district & regency government units
· The representatives of ISSDP in local government meeting

· Responsible for the overall business in ISSDP city level (financial, administrative, networking)

· Design possible media to promote campaign for city level (coordinate with the regency level

	2005
	Assistant HRD Manager of PT. Yogya Indah Sejahtera

Mal Malioboro Management

· Help supervise professional and conducive atmosphere in the   

    company

· Help analyzing human resource demand based on the report of the head division or Director request

· Arrange the detail of requirement needed, prepare the draft to be  

    delivered to the media

· Select the vacancy letter, record the letters, give priority to those fulfill 

     the requirement

· Help assist the interview process

· Assist managing the Work Contract 

· Establish a good relationship with the Department of Labor

· Updates any regulation Department of Labor transform.

· Manage labor salary, Insurance

· Develop the human resource competency by doing training and 

    workshop



	2005
	Secretary of Marketing Division PT. Yogya Indah Sejahtera
Mal Malioboro Management
•       Coordinate with Legal division to make contract
•       Coordinate with legal division to correspond with tenant
•       Serves as company public relation 
•       Arranges meeting with prospective tenant
•       Performs also as marketing to the tenant



	April 2004 - March 2005
	Administrative Staff Yayasan Indonesia Sejahtera  - YIS Solo- (Non-profit Sector)
· Responsible for coordination and liaison on administrative project and 
Responsible to coordinate activities

· Sorting out-in coming and out-going correspondence

· Maintain records and files for administration and personnel

· Managing system for compiling, and storing materials for documentation


	January 2003 - January 2005 


	Duber (Broadcaster, TV/Radio) Paris Advertising (Advertising/Publishing)
Specialized in making company profile for big company (Sahid Hotel Groups, etc). I worked as the duber to introduce the company so that the clients would have the image and description about the company

	February 2000 - April 2002
	English Teacher Deborah Education Agency
· Managing second and third grade of secondary school Class  

· Understand a preschooler’s social/emotional, cognitive, physical and spiritual developmental needs.

· Give progress report for the entire students to the Program Coordinator

· Preparing the comprehensive English syllabus

· Responsible for creating and elevating student cognitive acknowledgement of English Language 

· Together with the entire board discuss children needs

· Prepare evaluation reports: monthly, quarterly, and annually

· Plan and implement methods of establishing a positive partnership with the child’s parents.

· Managing first grade of High school class

· Understand a preschooler’s social/emotional, cognitive, physical and spiritual developmental needs.

· Plan and implement methods of establishing a positive partnership with the child’s parents.

· Preparing the comprehensive English syllabus

· Prepare evaluation reports monthly

· Give progress report for the entire students

· Creative team art in administering events




	Additional Information

	Foreign language proficiency

English: Good

Computer skill

Excellent

Professional membership

Pelita Kasih; an NGO which provides education, health and social services in Yogyakarta. I was involved as a volunteer in education division since December 2005 to 2006. 

Miscellaneous

I am a very hard worker person, able to work under pressure. I'm interested in organizing event. I can drive car and like to travel. 




3 | Page

