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Work Experience
Badan Nasional Penanggulangan Bencana (BNPB) - DKI Jakarta
1. Pranata Persuratan April 2011 – April 2012

2. Private Secretary April 2012 - February 2015 

· Prepare invoices, reports, memos, letters, financial statements and other documents, using word processing, spreadsheet, database, or presentation software.

· Conduct research, compile data, and prepare papers for consideration and presentation by executives, committees and boards of directors.

· File and retrieve corporate documents, records, and reports.

· Manage and maintain director’s schedules.
Education
· 2007 - 2010
: Senior High School. SMA Negeri 2, Tasikmalaya

· 2004 – 2007    : Junior High School. SMP Plus At-tajdid, Tasikmalaya

· 1998 - 2004     : Elementary School. SD Negeri 6, Singaparna
Additional Skills
· Expert in Microsoft Office 
· Writing / Copy Writer 
· Bilingual Language (English & Indonesian)
Organization and Community
· vice of “Pramuka” , SD Negeri 6 Singaparna 2003

· vice of “HW Organization” , SMP Plus At-Tajdid 2005-2006

· Staff of “Dekresi” SMA Negeri 2 , Year 2007

· Staff of  “Karya Tulis Ilmiah”  SMA Negeri 2 Year 2007
· Staff of  “Farih”, SMA Negeri 2, 2007
· Chief of Community Coordinator at “Cewequat Community” , Year 2014

Achievement
· Runner up of Sundanesse Speech Contest - Kabupaten Singaparna , 2003

· Runner up of Debating Contest Kota Tasikmalaya (Team) , 2008
