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    Mutiara Dwi Kasih
             T: 0812-83234252     ||    E: mutiaradwik@yahoo.com
-------------------CURRICULUM VITAE------------------
PROFILE  

Place, Date of Birth
 : Sukabumi, December  14th  1991

Address
 : Kp.Cisalak N0.38 RT 01/ RW 06, Ds. Rajamandala Kulon, Cipatat –  

             
   West Bandung 40554
Sex/ Blod Type
: Female/ B

Religion

: Moslem

Marital Status

: Married
Nationality

: Indonesian

EDUCATION
                           Formal                                                                     Informal                


INTEREST & HOBBIES
Travelling|Watching Movies| Reading Comics| Reading Novels| Internet Browsing| Meeting New People|  
SKILL
                Languages :    Indonesian                                                                   Computers :



               Sundanese                                                     Microsoft Office Word, Excel, 
                              English                                                Powerpoint, Adobe Photoshop, Internet
               Russian 

ORGANIZATIONAL EXPERIENCE
· Head Of  Woman Role Divison | OSIS SMAN 1 of North Cikarang | 2007 – 2008

· Treasury | Junior Red Cross SMAN 1 of North Cikarang | 2007- 2008

· Public Relations Staff | Russian Day in University of Padjadjaran | 2010

· Head of Event  Division| MIR (Mitrakulasi Intern Russian|University of Padjadjaran| 2010
· Head of Education Division| HIMARUS (Students Association of Russian Literature)| University of Padjadjaran | 2011-2012 
WORK EXPERIENCE

CASHIER & ADMIN (Part - time) |DVD EXPRESS |Retail|  Jan – Nov 2010

· Checking items in and out; Input data of the items; Sorting items to its kind
· Calculating the income and the expenses per days
· Take care of  the customers and helping them to  select/recommend items
· Promoting new items in social media 
ADMIN & PROMOTION STAFF (Freelance) | ASKIKOI PRESS|Music EO|Dec 2010 – Mar 2011
· Promoting through social media 
· Creating the activity proposals and the reports
TRANSLATOR (Freelance) | INDEPENDENT | Feb 2013 – Feb 2016
· Translating articles /text/literary works from Russian into Indonesian vice versa
RUSSIAN PRIVATE TEACHER (Freelance) | INDEPENDENT |Apr – Sept 2013

· Teaching grammar and basic of Russian language for Beginner

MARKETING ADMIN of Confectionary Division  (Temporary)|PT. SUKANDA DJAYA |Food & Beverage| Jun – Oct 2014

· Allocating marketing goods to all branch offices in Indonesia 

· Coordinating the branches for the purposes of the promotion documents 

· Creating reports of all promotion activities 

· Doing the other things which related to the promotions and other documents in confectionery division

BRANCH BUSINESS DEVELOPMENT STAFF (Out Source Employee) | PT. BANK CENTRAL ASIA | Banking | Apr  2015 – Jan 2016
· Managing the administration related to consumer credit products such as Housing Loan, vehicle loans, personal loan, credit card, etc

· Overseeing every  customer credit application process

· Assisting the account officer in handling  customers

· Creating weekly and monthly reports 


English Course


ELFASH 


English Village, Pare - Kediri


          Dec 2012 – Feb 2013








Bachelors Of Humanities


Major : Russian Literature


Minor : Literature


University of Padjadjaran


2009 – 2013


GPA : 3.66 of 4.00











Communicating Strategically Course


Purdue University 


EDX online Course


          April 2015








IPA (Mathematical and Natural Sciences)


SMAN 1 of North Cikarang


2006 – 2009


GPA : 52.00 of 60.00











* I declare that all the information above is true	








