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General Summary


· Highly capable of building and maintaining relationships.
· High personal integrity, excellent interpersonal and cross-cultural communication skills.
· Keen eye for detail.
· Articulate, confident, and persuasive team player. Integrates actively in any team environment.
· High level of analytical, problem-solving, conflict resolution, and mediation skills.
· Confident with researching material for presentations.
· Sound skills to meet continuous deadlines.
· Ability to maintain discretion and confidentiality.
· Honest and reliable.
· Experience in helping organize small events, such as student activities.
· Capable supervisor of casual staff.
· Technical skills include Microsoft Office Suite and Adobe Photoshop. 
Employment Summary

President University





January 2013 – present

International Relations Lecturer (full time)

Teaching the subjects Cultural Diversity to students of all 

majors and English I to IV (coverage ranging from grammar

to thesis preparation) to International Relations (IR) students.

Being a secondary thesis advisor to final year students.

Supervising internship students by reading their fortnightly 

reports and giving them work-related advice when necessary.

Being an occasional Person in Charge (PIC) of IR events such as 

Ambassadorial Lecture Series and Diplomat One Day. 

Berita Satu Media Holdings




February 2012 – December 2012

Translator (full time)

Translating news scripts for English news program “The 

Morning Show.”

Editing news scripts.

Recording voice-overs for stories (news.) 

Compiling and printing cargents (headlines), then putting 

them onto the vizart (control machine for graphics.)

Nurul Fikri Boarding School 



September 2011 – February 2012

English Trainer (part time)
Teaching English to teachers of all subjects and managers.

Making lesson plans and choosing material.

Keeping in touch with the teachers and managers to ensure 

they get help should problems arise.

Marking assignments, exercises and examinations.

Making progress reports for the school management.

Lessons for Life





February 2010 – October 2011

Personal Tutor (full time)

Teaching adults and teenagers mainly conversation in

English using CD roms depending on their levels of 

mastery (beginner, intermediate and advance.)

La Rose Education Centre




December 2008 – January 2010

English Tutor (part time)
Teaching English in children classes, with lesson plans that 
included vocabulary, grammar, creative writing, conversation 
and watching a movie. 
Giving private sessions to adults, which emphasize conversation.

PT. Sunrise Solution





January – April 2009

Translator (full time)
Translating documents such as workflow templates, which

cover areas ranging from accounting to general affairs.

Sending meeting invitations between consultants and client

company representatives. 

Maintaining the supply of office equipments.

The University of Auckland  


  
August 2006 – August 2008

Student Ambassador (contract)
Looking after help desks, making sure there

were enough program booklets and free goods on the table.

Directing or walking new students/visitors to their

destinations on campus.

Talking to prospective students about their interests,

then suggesting what lectures to attend from there.

Counting heads in lecture theatres.

Helping set out faculty stalls before an event and

packing them up after.

In August 2008 I was appointed leader for The Faculty of Arts

Student Ambassadors, in the capacity of which I had to give my

team members (most of them first-time Ambassadors) an orientation.

Auckland International, The University of Auckland   
March – July 2008

Student Aide (part time)
Taking student visa renewal applications and new student 
visa pick-ups.

Moving food and drinks for the international student 

orientation events from the marketing office to the Ispace

lounge, where some of the events took place.

Engaging new international students in conversation during 
orientation events.

Helping clean up Ispace lounge after an event.

Typing registration forms and taking registration for events.

Archiving past admissions and visa application forms and receipts.

Supervising volunteers in packing welcome bags for new 

international students before orientation began. 

PT. Televisi Pendidikan Indonesia (now MNC TV)
July 2003  

Intern (full time)

Typing rejection letters to production houses offering television

programs.

Translating synopses of television programs. 
Education Summary

Universitas Indonesia




2010 – 2012

Indonesia

Master of Science in International Relations
Specialization in Terrorism Studies

The University of Auckland 



2005 – 2008

New Zealand

Bachelor of Arts
English Literature and Films, Television and Media 

Studies (FTVMS)

Universitas Indonesia 




2001 – 2004

Indonesia

Diploma
English Language

Interests

Traveling, culture, literature, fashion, photography, history, design (web and graphic)

Additional Information

· Member of Photosoc (Auckland University Photography Society), The Dessert Club, and UMSA (Union of Malaysian Students in Auckland) while studying at The University of Auckland.
· Professional Master of Ceremony/Television Presenter graduate of Talk-Inc School of Public Speaking (2009).
· Sang alto in The South Jakarta Community Choir (September 2009 – September 2012).
Referees

Rebecca Walkinton

International Student Advisor

Auckland International, The University of Auckland

104 Old Choral Hall, Symonds Street, Auckland

New Zealand

+64 9 373 7599 ext. 8911

r.walkinton@auckland.ac.nz

Iranui Caldwell

Owner and General Manager

La Rose Education Center

Jl. Canadianti B13

Jakarta 12720

Indonesia

+62 811 96331

iranui@hotmail.com


