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SMP Negeri 1, Cikini 

1998 - 2000
SMA Negeri 4 Gambir, Jakarta Pusat  

2000 - 2004
SMAK THOMAS AQUINO TANGEB, Bali 

2004 – 2006





●
PT. Kati Kartika Murni (Sinarmas Pulp & Paper ), Cikarang
Period


: Mei 2010 – Dec 2014
Position


: Administration Staff & Trainer   
Job Description
:  - Making daily, monthly, yearly report of   company service used SAP system ( such us supporting document to internal audit ),
- Preparing supporting document to each employee who will have audit in their development,
- Monitoring and reviewing the progress of trainees through questionnaires and discussions with managers,
- Working in a team to produce programmes that are satisfactory to all relevant parties in an organisation, such as line managers, accountants and senior managers at board level.



Chandra Iman Lukita





Jl. Sangihe Dalam No. 49 C 


Rt.006 / Rw.04 


Cideng Barat


Jakarta Pusat 10150


Phone : (+62) 888 – 965 - 2951


Email : chandra_imanlukita@yahoo.com








Place/date of birth	:	Jakarta/December 17th  1986


Gender	:	Male


Nationality	:	Indonesian


Religion	:	Moslem


Marital status	:	Married


Height/Weight	:  168cm / 50kg
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My Body Gym & Spa, Jakarta


Period                      	: December 2008 – December 2009


Position                    	: Receptionist & Administration Staff


Job Description	: - Handling Incoming and Outgoing Calls


  - Welcoming Guest


- Manage booking or reservation


- Handling distribution of International mail     or package   


- Supporting for other administration from any department


  


	


	




















