C U R R I C U L U M   V I T A E
	Personal Details

	Fullname
	:
	Mukti Wardhani, S.S
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	Mail Address
Phone

E-Mail Address

Place of Birth

Date of Birth
	:

: 
:
:

:
	Jl. Ahmad Yani No.3 (depan Puskesmas) RT 001      / 005  Pasegan-Petugasri,Pandaan, Pasuruan 67156   
0819 3684 5218 / 0343-637813
Wardhani_mukti@yahoo.com
Malang

3 July1982
	

	eight

Weight
	:

:
	160cm

49 kg

	Sex
	:
	Female

	Marital Status
	:
	Married

	Nationality
	:
	Indonesian

	Hobbies
	:
	Computer,Reading Books and Learning something news.


	E d u c a t i o n   B a c k g r o u n d

	Level
	Place
	Year

	Elementary School
	:
	SDN Petungasri 3 Pandaan, Pasuruan
	1989 – 1995

	Junior High School
	:
	Sekolah Indonesia Singapura, Singapore
	1995 – 1998

	Senior High School

Senior High School
	:

:
	Sekolah Indonesia Singapura, Singapore

SMU Negeri 1 Pandaan, Pasuruan
	1998 – 2000

2000 - 2001

	College
	:
	English Dept. of Brawijaya University,Malang (Diploma) D3
	2001 – 2004


	College
	:
	Administration Faculty of Brawijaya University Malang

Majoring in English Language and Literature (Bachelor) S1
Akta IV at FKIP, Universitas As-Syafi’iyah in Jatiwaringin, Pondok Gede
	2005 – 2007
2009-2010

   (Oct-Feb)



	Awards &  Scholarships

	       Specification
	Place
	Year

	Jambore Nasional
	Bumi Perkemahan Wiladatika, Cibubur, Jakarta
	1996

	East Java-Bali Student Debate Competition as Adjudicator


	Universitas Brawijaya Malang
	2007

	Scholarship of Feminism Literature
( Beasiswa Skripsi )
	Universitas Brawijaya Malang
	2007


	S e m i n a r  &  Training

	       Specification
	      Place
	Year

	Proficiency Test of English for Foreign Student (Elementary)
	BMC Commercial Training Centre, Singapore
	2000

	Participant of  “ Gladi Kampus 2001”

	Universitas Brawijaya Malang
	2001

	Participant of Literature Workshop  (Himpunan Mahasiswa Bahasa Inggris)
	Universitas Brawijaya Malang
	2002

	Computer and Internet Private Short Training


	Universitas Brawijaya Malang
	2004

	Proficiency Test TOEFL
	Universitas Brawijaya Malang
	2006

	Participant of EQ Seminar and Workshop
	Universitas Brawijaya Malang
	2007

	Participant of ‘Meaning’ Training
	Universitas Brawijaya Malang
	2007

	Participated on ESQ training
	Universitas Merdeka,

Malang  
	2008


	Organization Experiences

	Specification
	Place
	Year

	Singaporean Red Cross                                                                                                             

Forum Silahturahmi Mahasiswa (FOSMA)
	Singapore

ESQ LC Malang

	1998

 2008


	Himpunan Mahasiswa Bahasa Inggris
	Universitas Brawijaya, 
Malang   
	2005-2007



	Working Experiences

	Specification
	Place
	Year

	Part Time
· Private English Teacher

	Perumahan Bunul Permai, Malang
	2004-2005

(+1 YEAR)

	 Orientation on Job Training

· Kindergarten Teacher

	Tk. Akademika, Sawojajar, Malang

	          2006

JULY



	Freelance
· Translator    
· Translate Textual Business Materials

Such as Materials of Meeting or Seminar.                                                              

	Reyhana Computer at Bekasi Regensi, Cibitung

PT. KCI (O-I) at Cakung

         East Jakarta


	2008

MARCH-PRESENT

MAY 2008



	Freelance

· Writer,Editor of Mass Media Online
	Padang Writing Community (PWC) 
          (ONLINE)
	2008

APRIL-PRESENT




	Full Time
· Marketing Support

	PT. PRINTECHNINDO RAYA UTAMA IN NORTH JAKARTA
	2008
NOV’08-JUNE’09




Job Descriptions:
· Handle administrative matters

· Handle invoices, reports taxes monthly (PPN and PPH)
· Making Sales Report Weekly
· Filling Administrative Files
· Report  Incoming  and Out coming Spare Parts and 
Consumables in Warehouse
· Making Purchasing Order.

· Making Overtime Reports of Technicians
· English Conversation Teacher for Primary School        YAYASAN AL-MUSLIM         2011





    TAMBUN-BEKASI        FEB - MAY    

Job Descriptions:
· Teach basic conversation such as : 
Greetings, Asking Liking, Counting,etc

· Sing fun and lovely song such as: 
“Gecko in the wall”, “ Happy Family”, “ Froggie”,etc.

· Learn dialogues, certain expressions, and interesting stories
· Play Games based on materials
· Set Syllabus, RPP, etc
· Purchasing and Administrative Staff                           CV. GREENMOMMY SHOP      2014

Job Descriptions
· Handle Administrative matters

· Follow up orders 

· Confirming payment

· Making invoice

· Mandarin Native Teacher for Elementary and Junior     ABC SCHOOL TAMAN DAYU   2015

                                                                                                                          JAN - PRESENTS

Job Descriptons

· Teach basic conversation such as : 
Xing qiyi, Xianjai ji dian, ni de shengri jiyue jihao”

· Learn dialogues, certain expressions, and interesting stories
