Wednesday, 06th May, 2016
Dear Sir,
On this good opportunity, I would like to apply for a full/part time employment in your esteemed company. My name is Sean Phillip Sutrisno. I am 34 years old, male, energetic, independent, responsible, reliable and healthy. I am looking for challenges with respect to my abilities, specifically in translating and subtitling English to Bahasa Indonesia and vice versa.
I have many advantages for teaching English firstly because English is my first language, I have over one year of experience as an Administrative Officer with LP3I Course Educational Center and have been trusted with a wide variety of duties including teaching assignments. I have taught English and music both privately and in classrooms, I have also taught music in English. During the year of 2013 I was a teacher at EF Permata Hijau, I’ve also worked in the hospitality industry as a part of the housekeeping and main café team at The Bridge at Pierrepont Hotel & Café, which is located in Surrey, England. I have excellent computer skills, and record, as a reliable, honest, hard-working and productive employee. I also worked for wikiHow as one of their Indonesian translators’ team member. I am currently Teaching music at Music Temple Jakarta as a guitar teacher; Apart from that I am also doing book translations.
I consider myself to have the required qualifications that would bring benefit to your company, as a motivated person to pursue progress and growing into excellence. I’m eager to learn; I can work with other people as part of a team and have good command of English and Indonesian (both oral and written). In my high school finals, I scored the highest grade for English given on record.
I will be most appreciative if you could give me the opportunity to work for your company in a position that is suitable for me. Therefore, herewith I enclose my Curriculum Vitae and all related attachments which will give more details of my qualifications and working experiences.
I sincerely am hoping that you may give me the opportunity to be interviewed by notifying me by phone (081314882429) and/or e-mail (seansutrisno@outlook.com) at your earliest convenience. Thank you very much for your fine attention and cooperation.
Sincerely yours, 




Sean Phillip Surisno
Phone : 081314882429
Perum. Foresta Cluster Albera

Blok D11 No.05 BSD

Tangerang Selatan 
Curriculum Vitae



Personal Details
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Full Name
:
Sean Phillip Sutrisno
Sex
:
Male

Place, Date of birth
: 
Jakarta, June 28, 1980
Nationality
: 
Indonesian
Martial Status
: 
Married
Height, Weight
: 
183 cm, 84 kg

Health
: 
Perfect

Religion
: 
Christian

Address                           :       Perum. Foresta Cluster Albera Blok D11 No.05 BSD Tangerang Selatan
ID Card Number (KTP)  :       3174052806800008
Phone
: 
0813-1488-2429
Educational Background
2007                         Completed the intensive announcers’ course Introduction to Radio and participated in the Leaders’ Meeting and Training held in Denpasar, Bali.

2006                         Completed the Live Sound Workshop by Mediatech, Germany 

1999 – 2007
Jayabaya University, Jakarta (studying Law)
1995 – 1999
PSKD 4 Senior High School, Jakarta 
1992 – 1995
SEKOLAH PELITA HARAPAN Junior English Speaking High School, Tangerang
1986 – 1992
PSKD 6 Elementary School, Jakarta

1984 – 1986
Ora et Labora Kindergarten, Jakarta

Additional Skills
1. Computer Literate (Microsoft Office :Word, Excel, Power Point, and Adobe Photoshop)

2. Administration Skills
3. Event Organizer

4. Internet Literate
5. Tri-lingual (English, Indonesian, Manadonese)

6. Musician (vocal, guitar, keyboard, harmonica)

7. Translator (English-Indonesian/ Indonesian-English)

Working Experiences
Working at LP3I Course Center, Kebayoran Baru – Jakarta

Period
: 2007 – 2009
Purpose
: Permanent Worker
Position
: Administrations Officer and part time Linguistics Teacher
Working at The Bridge at Pierrepont Hotel and Café, Surrey England

Period                : 2009 – 2010

Purpose              : Permanent Worker

Position              : Waiter, Gourmet Coffee Barista, Housekeeper. 
Working as a freelance private Vocal and Music (guitar and keyboard) Teacher

Period
: 2010-present
Purpose
: Freelance

Position
: Vocal and Music Teacher

Working as a freelance Book Translator and Proof Reader

Period
: 2012

Purpose
: Freelance

Position
: Book Translator and Proof Reader

Working at English First (EF) Permata Hijau, Jakarta Indonesia

Period                 : 2012 – 2013

Purpose              : Part Time Worker

Position              : English Teacher 

Working for wikiHow Indonesia

Period                 : 2014 – 2015

Purpose              : Part Time Worker

Position              : Indonesian Translators Team Member

