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PERSONAL DATA
Name
:  Siti Nur Indriyani
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Address
:  Kp. Harapan Baru RT 001/013 Cikarang - Bekasi
Telephone
:  0852-1969-6910
Telephone ( office )
:  021 8970111 (Ext 227)
E-mail
:  sitinurindriyani@gmail.com

Birthday
:  February 25, 1990
Gender
:  Female
Height
:  154 cm

Weight
:  42 kg

Marital Status
:  Single

Highest Education :
· Azzahra University (S-1)

Faculty
: Economy

Major
: Accounting

Location
: Jakarta

Qualification
: S-1 Degree    ( GPA 3.77 out of 4.00)

· Mercu Buana University (S2)

Faculty
: Economy


Major
: Magister Accounting (M.Ak)


Location
: Jakarta


Status
: On progress

· Mercu Buana University (PPAk)


Status
: On progress

1. Oracle system
2. ERP Protean system

3. Microsoft Office
4. Myob Accounting

5. E-SPT

6. Do The Payment via “Klik BCA”
7. Accpac system
8. HR Integrity System
9. Gets System
10. Ammic System
Siti Nur Indriyani

January 2009-September 2011
PT Kalbe Farma Tbk, Delta Silicon, Cikarang - Bekasi

As Production Administration
The job description are below:

· Do  daily production data inputs quickly and correctly
· Responsible for the accuracy of absences of all employees so that no mistake attendance
· Responsible for the accuracy of the documents that have been circulating regarding the product and any documents related to production
· responsible for the availability of goods to be produced, so that no employee is idle
October 2011 – Maret 2012
PT. Ferron Par Pharmaceuticals, Jababeka 1, Cikarang - Bekasi

As Finance Staff
The job description are below:

· Make sure balance in current account balances with bank balances on the company books
· Perform a bank reconciliation
· Do the payment to suppliers
· Nominal make sure that suppliers are paid to the right and not wrong account number
· Responsible for petty cash and do reconcile everyday
Maret 2012 – Desember 2012
PT. Ferron Par Pharmaceuticals, Jababeka 1, Cikarang - Bekasi

As Costing Staff
The job description are below:

· Make sure about direct labor that inputted by production admin is true
· Maintain about all inventory
· Doing lot cost adjustment
· Doing lot cost process
· Make COGM, COGS report

· Make WIP report, etc.
January 2013 – Juni 2014
PT. Omron Manufacturing of Indonesia, EJIP, Cikarang - Bekasi

As Accounting Officer (Account Payable)
The job description are below:

· Responsible about account payable transaction
· Maintain accrued expense
· Maintain temporary receive balance
· Doing journal of invoice everyday
· Input journal to accpac system
· Maintain Debit Note of Omron Group on Gets System
· Input invoice to HR Integrity system
· Maintain invoice unpaid and over due
· Make reconcile AP everymonth
Juni 2014 – September 2015

PT. Omron Manufacturing of Indonesia, EJIP, Cikarang - Bekasi

As Accounting Officer (Account Receivable)
The job description are below:

· Responsible about account receivable transaction
· Issue Invoice and Debit Note for Account Receivable transaction
· Issue Debit Note on Gets System for Omron Group transaction
· Maintain Account Receivable Balance

· Maintain Temporary received balance

· Maintain Temporary Payment DN O balance

· Make reconcile AR everymonth

· Make reconcile Sales vs PEB everymonth
September 2014 – Present
PT. Omron Manufacturing of Indonesia, EJIP, Cikarang - Bekasi

As Accounting &Tax Officer
· Doing “pot-put” of witholding tax for incoming invoice everyday
· Make equalization of sales vs VAT (reconcile VAT)
· Support audit for restitution of tax
· Collect of all tax invoice and make sure that it’s not missing and reported

· CPOB Training by Kalbe
· Kualima Training by Kalbe
· QCC by Kalbe training
· Excel 2007 Training by Ferron
· Brevet AB in University of Indonesia by Omron

Expected monthly salary
:  Negotiable
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Computer literate
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Informal Education and Training
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