Gadis Novitasari 
Jl. Bojong Indah III Blok E2 No 6 , RT 02/ RW 011

Taman Narogong Indah , Bekasi Timur – Jawa Barat 17176 

Telp: 08998184642 / 081586056230


Jakarta, March 06, 2015
To : Personalia Head Office

Dear Sir,

Referring to the information of vacancy at Job fair. I am very interested to join with your company and I would like to be Staff position. I have graduated from Atmajaya University majoring Human Resource Management , I was able to operate a computer either Microsoft Office or Internet, able to speak English, and be able to master the brevet AB tax. I am very hard worker, high dedication, have goodwill to learn every new thing and able to work independently as well as in a team. My job experience worked as part of the Secretariat of Administration Staff at PT Lakta Aroma Indonesia. 
         I enclose a copy of resume for your kind reference. Should you find that my experience meets up to your requirements and expectations, I would be most grateful to attend an interview with you elaborate more on my strength.You can reach me at   08998184642. 
Thank you for your kind attention and looking forward to hearing good news from you.

Sincerely yours,

Gadis Novitasari
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	Name                                   :  Gadis Novitasari 
Date and Place of Birth       :   Jakarta, March 17, 1989

Marital Status                      :   Single

Address                               :   Jl. Bojong Indah III Blok E2 No 6 

                                                Taman Narogong Indah, Bekasi Timur, 17176

Mobile No.                           :   08998184642
E-mail                                  :   gadisnovitasari17@yahoo.com 
FORMAL EDUCATION
PERSONAL DETAILS
Atma Jaya Catolic University                   Management - Economic                   2007 – 2012
  Qualification
                           : Bachelor Degree
  Field of Study
                : Human Resource Management

  GPA

                           : 2.76 (scale 4.00)

  Grade

                : 9 Semester

  Marsudirini Senior  High School                     Major : Social                             2004  -  2007
  Santa Lucia Junior  School                                                                                  2001 -  2004

  Santa Lucia Elementary  School                                                                          1995 -  2001


	NON FORMAL EDUCATION
· English Course in New Concept, Bekasi
· Driving course in Panamas Jaya, Bekasi
· Brevet AB in Ikatan Akuntan Indonesia, Bekasi 

	OTHER QUALIFICATIONS/SKILLS
· Familiar with Internet

· Computer Literate (Microsoft Office : Ms. Word, Ms. Power Point, Ms. Excel)

· SPSS 17.0
· Adobe Photoshop 
· Corel Draw
· Adobe Illustrator
      2013  - 2014 
   JOB EXPERIENCE
      An Administration Staff  in PT LAKTA AROMA INDONESIA, CIBITUNG 


	   ORGANIZATION EXPERIENCE
· 2010   : Fund Division Staff in “Kunjungan Sosial”, Universitas Atmajaya, Jakarta
· 2007   : Consumption Division Staff in “Makrab FE 2007”, Universitas Atma Jaya, Jakarta

	   Additional Info

  Personal Strength :

· Good and pleasant personality

· Like to learn new thing

· Friendly, outgoing and tactful person

· Work well and comfortable to liaise with people

· Fast learner

· Creative




· Working effectively with other employees

· Well-organized at managing things in order

· Calm even when working under pressure






     














