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Budi Hermanto
Padurenan, RT. 04/13 No. 28, Kel. Pabuaran, Kec. Cibinong, Kab. Bogor – 16916

081804982493, glagahcinde@gmail.com

Personal Data

Full Name
:
Budi Hermanto

Place/ Date of birth
:
Bogor, September 21, 1982

Gender
:
Male
Religion
:
Islam

Marital status
:
Married
Educational Background

2000 – 2006
Civil Engineering at Universitas Negeri Jakarta, IPK 3,03 (scale 4,00)
1997 – 2000
SMUN 39 Jakarta

Training and Courses

· Comprehensive Project Management (based on PMBOK®), DC Optima, Jakarta 2016

· Workplace & Workflow Management (based on KAIZEN implementation), FIDES, Jakarta 2016

· Certificate HR Management, C & G Training, Jakarta 2015
· HR For Non HR Managers, FIDES, Jakarta 2013

· Employee Champions, ACADEMIA (James Gwee), Jakarta 2013

· Supervisory Skills, Learning Resources Consulting, Jakarta 2011
· Sharia Financing, PT. Bank Mega Syariah, Jakarta 2009

· Company Core Values, PT. Finansia Multi Finance, Jakarta 2009
· Operational Development Program, PT. Finansia Multi Finance, Jakarta 2008

Job Experiences
Feb 2008 – now
PT. Finansia Multi Finance

HRIS Assistant Manager
Duties and Responsibility :

· Assist with managing data in core PowerPlus table (HR System)
· Responsible for the analysis and improvement of daily activities associated with various HR processes and programs. (Recruiting, HR administration, Performance Management, Career development, etc)
· Assist with the design and implementation or HR & GA system and processes.
· Collect and analyze program data for HR & GA processes and programs, including creating reports and SQL queries.
· Continuously seek ways to improve existing processes and programs through the use of technology.
· Collaborate with IT, Payroll, Branches office, and other bussiness units.
· Work with vendors as needed for troubleshooting & evaluation.
· Support day-to-day end user help requests.

Achievement
· 2013-2014
: 
Develop SRITi (Sistem Registrasi Informasi Terintegrasi) application, an HR web based application that can be used by branch office to manage employee database. This application works to become the frontage of some applications such as PowerPlus (HR System), Confins (Bussines core system), FiComs (Collection system), and CATs (Audit system)
· 2014-present
:
- Upgrading PowerPlus as a core of HR System.

- Develop ESS (Employee Self Service) for Head Office user and EMS (Employee Management Service) for Branch office as replacement of SRITi.
- Develop Asset Management System, an asset and logistics management application.
HR & GA Officer
Duties and Responsibility :
· Administrative
· Handling some HR & GA routine jobs, for example preparing HR & GA reports, planning HR & GA budgeting, etc 
· Coordinating with branch offices about HR & GA matters, including tax issues, claim insurances, cost control, etc
· Preparing reports related to employees performance, employees turn over, compensation & benefits, etc.
· Providing trainings related to HR & GA
· Supervising payroll activities
· Development
· Develop & evaluate HR & GA policies (Recruitment, Compensation & Benefit, Industrial Relation, and General Affair) and the implementation.
· Develop bussines & operation unit KPI’s
· Develop Man Power Planning
· Develop HR & GA Information System.
Achievement :

· 2011-2012
:
Implementation of Bussines unit KPI's (included KPI's calculation tool)
· 2010-2013
:
Development & Implementation of MPP
· 2010-2013
:
Implementation of phone cost reduction project at Head office ( average cost reduction achieve 35% from 20% targeted)
· 2008-2009
:
Manager's Guide (HR & GA policies) has revised and released
May 2007 – Oct 2007
PT. Adi Mitra Wilangtama (Construction)

Deputy Site Manager

· Prepare tender documents, cost control, etc.
· Supervising the implementation of civil/architecture works in field
Mar 2007 – May 2007
PT. Penebar Swadaya (Publisher)

Freelance Writer
Skills


Language
· English, fair

Computer
· MS Office (MS Word, MS Excel, MS PowerPoint, Visio)
· MS Project

· SQL
· CorelDraw

· AutoCAD

· Internet

· Software & Hardware troubleshooting
