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C U R R I C U L U M   V I T A E

	Personal Details

	Name                          : Rishelly Evalin Yolanda Ritonga, SH

	Place, Date of Birth      : Merauke, April 26th, 1990

	                                    Jl. Kejaksaan II Blok B No. 23

Address                      : Pondok Bambu, Duren Sawit
                                    Jakarta Timur 

	Mobile Phone              : 085361719326 - 081293812260

	Email                         : rishel_west26@yahoo.com


	Educational Background
	
	

	School
	Place
	Year

	Primary School
	SD Negeri 1 Merauke
	1996 – 2002

	Junior High School
	SMP Negeri 1 Merauke
	2002 – 2005

	Senior High School
	SMA Negeri 1 Jayapura
	2005 – 2008

	University
	Law Faculty, University of North Sumatera

IPK : 3,51
	2008 - 2012


	Course / Trainings 

	· Beginner and Pre-Intermediate (English Course)

At Department National Education Cenderawasih University UPT Pelayanan Bahasa, Jayapura

	· English Conversation Course

At Australia Center, Medan

	· Office Automation Package (Microsoft Office)

At Binus Center, Medan


	Organizational Experiences

	Members of GMKI (Gerakan Mahasiswa Kristen Indonesia)

	Secretary of ILSA (International Law Students Association) USU


	Competition Experiences

	· Art Competition 

Junior High School Level

	· LKTI (Lomba Karya Tulis Ilmiah) 

Senior High School Level

	· Short Story Writing Competition

Senior High School Level


	Work Experience

	PT. Kalibesar Raya Utama

Insurance Brokers and Consultant (Sinar Mas Group) – Medan Branch

· Administration Staff and Secretary

Jobs Description :

· Keeping the company files

· Paying phone and internet bills

· Monitoring the incoming new business

· Making a meeting schedule

· Making the financial reporting


	Other Skills

	· Able to write and speak English.

	· Able to operate computer for Microsoft Office and Multimedia Software.

	· Well knowledge about International Law.


	Personality

	· I am hardworking, able to work under pressure, have a good analytical and interpersonal skills.

	· I have an ability to work well as a part of team.

	· I have a pleasant personality, friendly, honestly and responsible.

	· Self motivated and willing to learn about something new.

	· On time, discipline, and easy to get along with different people in all situations.
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