[image: image1.jpg]





CURRICULUM VITAE

Name


:
Ayu Sarojah

Address

:
Jl. Komjen Pol. M. Jasin Gg. Jamir Indah No.13 Rt/RW





04/006 Pondok Cina Depok, Jawa Barat
Business Contact
:
0818 09783617

Marital status

:
Marriage
Birthdate

:
July 27, 1986
Education

:
Bachelor’s  Degree in Economics Majoring in Accounting





3.00 – 4.00   GPA cummulative





Universitas Advent Indonesia, Bandung 2009

Summary of Experience :
For approximately 6 years combine  experience in Finance and HRD sector.

Experience
:
HRD Administration



Responsible for maintaining administration including measuring evaluate and corrective action of employee performance to meet the company requirements for success



Set up Recruitment and Training program for new  staff including on newly acquired word processing system 



Accounting and Finance Staff



Responsible for maintaining Finance and accounting including preparing invoice for customer, payment for supplier, tax report and bank reconciliation & financial Statement.


Have sound knowledge in PC :  MS word, MS excel, MS Powerpoint, MS Acces and Zahir Program.
Experience :

Oct’2013 – Present
:
PT. Borneo Edo International Agro ( Subsidiary of PT. ANTAM Tbk) as Accounting Tax

Jan’2012 - Sept’13
:
Berlian Group, as Accounting & Finance Staff
Dec’2010 – Dec’11
:
PT Mitrapak Eramandiri (Cosmetics), as Accounting and Finance Staff

July 2009 – Nov ’10
:
PT Mitrapak Eramandiri, as HRD administration

