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I. Personal Details
Name

: Kania Retno Damayanti

Place/Date of Birth
: Jakarta, March 26th, 1978

Marital Status
: Single

II. Professional Objectives
I would like to take up an assignment in an organization that offers me the challenges as well as opportunities for personal career growth. I believe I can help the company in many ways with my experience and skills.

III. Educational Background
a. Formal Education

1984 - 1990

SD Muhammadiyah V, South Jakarta

1990 - 1993

SLTP N 29, South Jakarta

1993 - 1996

SMU N 70, South Jakarta
1996 � 2000

University of Indonesia

Diploma Degree of Economic Faculty Majoring in Accounting
2000 - 2004

University of Indonesia





Bachelor Degree of Economic Faculty Majoring in Accounting.

IV. Working Experience
2010 - 2012
PT. Avrist Assurance    




Supervisor

Duties include:

1. Responsible for ensuring that valuation process for unit link conventional is executed correctly within the agreed policy.
2. Maintaining and ensuring daily investment transactions are made in accordance with established management policy, rules and regulations.
3. Responsible for monthly reconciliation of investment bank account and keep track of outstanding items.

4. Prepare monthly reconciliation for investment activities such as placement of deposits, bonds, stocks and mutual funds against accounting general ledger.

5. Producing financial reports every month end and other reports required by other department.

2007 - 2010
PT. Asuransi Allianz Life Indonesia




Senior Staff
Duties include:
1. Maintaining and ensuring daily transactions of traditional life insurance business related to premium income recognition, benefit payment, investment transaction, intercompany, reserve premium, and reinsurance transactions are made in accordance with established management policy, rules and regulations.
2. Responsible for monthly reconciliation of incoming and outgoing bank account and keep track on outstanding item.
3. Prepare monthly reconciliation for investment activities such as placement of deposits, bonds and stocks against accounting general ledger.

4. Producing financial reports every month end and other reports required by other department.

5. Maintain life, health and pension database on SUN SQL Accounting System for their integrity.
6. Performing monthly backups and revaluations for all existing databases. 

2005 - 2007
PT. Asuransi Allianz Life Indonesia




Accounting Junior Staff

V. Trainings Attended
2002

University of Indonesia



3 days training of MYOB Accounting Plus 9 Certified

VI. Other related skills

1. English as a foreign language.
2. Proficient in using Microsoft Office
3. Proficient in using OPUS system for premium income recognition and benefit payment.
4. Proficient in using SUN SQL Accounting System and Vision XL.
5. Proficient in using Visual Basic Fox Pro.

