Tangerang, 15 May 2015

Dear Sir/Madam

HRD Manager

I am writing to apply for the post of your job vacancy, which was posted on the Jobstreets. I feel my educational training and professional background make me well suited for the demands of this position. Forgive me for being so straightforward, but I would like to apply for that position.

My name is Syahbana Susanto, age 26 years old, and currently looking for a new job. Previously, I’ve worked for PT Karya Aziz as Verification Staff, and currently I’m working for PT Cantik Group as their Account Payable Accounting. My working experienced at PT Cantik Group improved my leadership skills, communication skills and ability to work in a team environment. I have fluent spoken and written English. 

Currently I am studying a Bachelor Degree Majoring Accountancy at STIE Bhakti Pembangunan, graduating in 2016. Subjects which I am studying that are relevant to the post of yours job vacancy.

For further information about myself, I’m enclosing my latest CV and photograph. I’m open for a chance of interview/trial. You can reached me at +6285780606090 or sent an email to banasusanto@gmail.com.
Thank you so much for reading this letter. Hopefully you have a nice day.
Regards,
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Syahbana Susanto
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Full Name
: Syahbana Susanto. 
Place, Birth

: Jakarta, 19  Maret 1989.
Religion

: Islam.
Citizenship

: Indonesia.
Marital Status

: Single.
Address

: Komp. Taman Asri Blok B 6 no. 5 RT 06/02


  Cipadu Jaya Ciledug Tangerang Banten .
Telp/ HP

: (021) 73445372 / 0857 8060 6090. 
E-Mail

: bana.susanto@gmail.com
1995 - 2001
Kreo 01 Elementary School, Kreo, Tangerang.
2001 - 2004
245 Junior Highschool, Pesanggrahan, Jakarta.
2004 - 2007
90 Senior Highschool, Petukangan, Jakarta.
2007
Computer Course at Boston Course Indonesia. 

September 2013 – Present
Bachelor Degree Majoring Accountancy at STIE Bhakti Pembangunan.
2002 - 2003
Board of OSIS 245 Junior Highschool, Pesanggrahan, Jakarta.

2008 - 2014            
Project Team Event KOREKSI Teater Sembilu SMAN 90 Jakarta.

2010 - 2014            
Art Team Event Ninety Cup SMAN 90 Jakarta.

April 2008 – Maret 2012
Employee  at PT. Karya Aziz as Staff Verification.
April 2012 – Present. 
Employee at  PT. Cantik Group as Accounting Account Payable.

Present
Freelance Photographer Wedding.
· Fluent in English both oral and written.

· Good at using Ms. Office.
· Understanding Accounting Basic Skills.

· Able to work in a team or a personal.

· Quickly learn and adapting to the workplace.

· Creative and resourceful.

· Excellent skills in communication and colaboration.
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