CURRICULUM VITAE
Name


: 
Eveline Yunita Purnama Dewi
Address

:
Pulo Sirih Selatan 9 Blok AE / 263




Taman Galaxy – Bekasi Selatan

Date of Birth

:
Palu, June 11th 1989
Phone Number
: 
081319398593
Nationality 

: 
Indonesia 

Religion

: 
Christian
Sex


:
Female

Working Experience

:


· PT Tyco Precision Electronics

Periode            : March 2014 to August 2014

Position           : Accountant and GA 
Job’s Description
:

· AP vendor verification including employees expenses

· Data and Journal entry

· Arrange Monthly payment and payment plan

· Accounting administration

· Issuing invoice and VAT form

· Tax Report (VAT,W/H tax)
· Accounts  Reconciliation

I Copy my job details at end of this CV
· Working at Casablanca Mansion

Periode
: 2008- February 2014

Prosition
: Staff Accounting

Job’s Description
:

· AP vendor verification

Check all suppliers invoice such  packinglist,invoice, PO or approval agreement related to the invoice/charges. Once verified enter to AP.

· Data and Journal entry
· VAT Summary-----------------send the VAT(PPN) in/out summary to the person doing the Tax Report
· Making monthly report 
· Issuing invoice and receipt for tenants

· Updating payment from tenants

· Bank Reconciliation-------------to reconcile between bank General ledger and bank statement, do the Journal entry adjustment if need correction for GL.

Education

:

·  1995-2001


Maria Fransisca Elementary School, Bekasi

·  2001-2004


Pax Ecclesia Junior High School, Bekasi

·  2004-2007


Marsudirini Senior High School, Bekasi

·  2007-2012


Stie Trisakti

Qualifications:

· Computer Literate 

· Internet Literate

· Accounting and Administration Skills

	Activity

	

	

	Account Payble

	Invoices Checking/verification

	AP Booking and AP Voucher register print out (included Payroll and TE Employee claims)

	Travel & entertainment Exp Reimbursment Checking

	Photocopy the VAT in, SSPCP, PIB as AP Voucher

	 

	 

	Payment

	AP Payment verification in Excel

	AP Payment plan in excel

	 

	E-Banking

	Log on to Citidirect

	Print out the Dailly bank statement 

	Entry Citidirect Payment

	Print out the citidirect slip as Payment Voucher requested

	Released citidirect payment

	Fixed Asset and Inventory

	Preparing & Checking Monthly Stock Take inventory in SAP vs Schenker

	Cycling Count Report

	Stock Take inventory preparation (meeting)

	Preparing Stock card in excel and Print out

	Preparing Summary of Stock Take

	Stock Take inventory assessment at warehouse

	Invoicing and Tax

	VAT issued

	Checking and print out Delivery Note

	VAT Reconciliation

	Summarizing Tax Payment

	Preparing and print out of SSP

	Tax Reporting on e-spt and print out the report

	 

	 

	General Accounting and Reporting

	Administrative : Documented and filing Voucher/Tax/Bank state

	Administrative : Exchange rate update

	Administrative : Answer email that have related with LE, FSS and also BU

	Administrative : Receive call that have related with LE, FSS and also BU

	Monthly Journal Entries

	Monthly Reporting : AUT DN

	ISC AR/AP Confirmation

	Account Reconciliation

	Bank Reconciliation
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