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Angga Harum Paramitha
PROFILE

A highly motivated and well spoken receiptionist who is highly efficient and has excellent organasitional skills. Possessing a good team spirit, deadline orientated and having a passion for providing the highest standards of hospitality and service the guest.
Angga Harum ParamithaU13886-S13886-41192.47265625--1454621732
Personal Particulars & Preferences
Date of Birth

: December,22nd  1995
Marital status

: Not Married
Permanent Residence
: Tambak Triharjo Wates Kulon Progo Yogyakarta
Gender


: Female
E-mail


: anggahp16@yahoo.co.id
Primary Mobile Number
: 089-950-095-59
Educational Background
INTESA SCHOOL OF HOSPITALITY
Field of Study

: Hotel Operational
Institution/College
: INTESA SCHOOL OF HOSPITALITY
Year


: 16 July 2014 – 16 January 2015
SMK 1 PENGASIH

Field of Study

: Hotel Accomodation

Institution/College 
: SMK 1 PENGASIH

Year


: 2010-2013
Training experience
	1. INTILAND DEVELOPMENT Tbk

	Duration


: 
	October 2014 – January 2015

	Position Title (Level)
: 
	Trainee Receiptionist

	Specialization

: 
	Reception

	Industry


: 
	Property Company

	Report to

: 
	Office Manager

	Work Description

: 


	· Arrange meeting room
· Welcoming guest to the office

· Handling Telephone
· Prerpare meeting room
· Make a dailly report
· Organize all of office letters


	2. LPP CONVENTION HOTEL

	Duration


: 
	September 2011- December 2011

	Position Title (Level)
: 
	Training house keeping and Food and Beverage Service

	Specialization

: 
	Room attendant

	Industry


: 
	Hotel Industry

	Report to

: 
	Supervisor

	Work Description

: 


	· Cleaning guest room
· Taking order
· Clear up
· Handling Banquet



 U13886-S13886-41192.47265625--1454621732Language and Computer proficiency
	  Language
	
Spoken
	
Written

	  English
	
Fair
	
 Fair

	  Computer program


	

	


	  Ms. Office Word XP/2007

Expert

   Ms. Office Excel XP/2007
Medium

   Ms. Office Power Point XP/2007
Medium

   Ms. Office Access XP/2007
Beginner
   Ms. Office Outlook XP/2007
Medium

	

	


 Training and Certification
 English Course
Organization      : BLK PP Yogyakarta

Duration             : 2013

Computer course

Organization       : BLK KULON PROGO

Duration              : 2013

 U13886-S13886-41192.47265625--1454621732U13886-S13886-41192.47265625--1454621 
Personal Qualities
• Analytical mind 

• Fast Learner

• Attention to detail 

• Focus on customer orientation & teamwork 

• Flexibility & ability to work to tight deadlines 

• Professional manner

• Excellent Interpersonal skills 

• Communication skills – verbal and writtenU13886-S13886-41192.47265625--1454621732 
Curriculum vitae of Angga Harum Paramitha

