[image: image1.jpg]


IRMA OCKTARINA, S.Sos
Jl. Cikaso Gg. Makmur No. 111/41 Bandung 40121

087823527275; 085100739066, irma.107710@gmail.com

EMPLOYMENT OBJECTIVE

A career in a developing institution, specifically in the areas of marketing, customer service that will optimally utilize strong analytical & promotion skills as well as approachment to the customer and closing deal.
EDUCATION

PADJADJARAN UNIVERSITY
August 2002
Bandung, Indonesia

Sarjana Ilmu Komunikasi. 

GPA 3.1
1996 August

Bandung Indonesia

Diploma Sastra Inggris

GPA 3.3
SMA KARTIKA CHANDRA 1, Bandung, Indonesia
May 
1993
WORK EXPERIENCES
INSTITUT TEKNOLOGI HARAPAN BANGSA (ITHB)

Bandung area

01 August 2006 - Present

Sales Coordinator

· Giving guidance for those who want to continue their study to university

· Achieving annual target

· Having promotion & events (roadshow, exhibition, school visit & presentation)

· Telemarketing 

· Direct & Personal selling

· Counseling

· Filling & Administration of Marketing Departement

· Database input

· Event Coordinator

OBGYN DIVISION RUMAH SAKIT HASAN SADIKIN

01 April – 31 July 2006
Bandung Area

Personal Secretary of an OBGYN Specialist  

· Secretarial 

· Filling and administration

· Made presentation slide & journal etc

· Event Organizer of PEROSI (Persatuan Osteoporosis Seluruh Indonesia) Bandung
· Translator
PT. TELEKOMUNIKASI INDONESIA, Tbk 
Jakarta area
07 July 2003 - 04 July 2005

Secretary of Kepala Divisi Career & Interconection Service Center (CISC)

· Secretarial (making letters, agenda; meeting arrangements, etc)

· Filling and administration

· Coordinated with OLO & PO of Telkom CISC

05 July 2005 - 31 March 2006 

Secretary of Kepala Representative Office Bandung, Divisi Telkom Career & Interconection Service Center (CISC) 
· Secretarial (making letters, agenda; meeting arrangements, etc)

· Filling and administration

· Coordinated with OLO & PO of Telkom CISC

· Marketing intellegent

AIG LIPPO PAD Jabar
Bandung area

 Insurance Marketing
· Direct & Personal insurance selling
· Achieving daily, weekly and monthly target
PT. TELEKOMUNIKASI INDONESIA, Tbk 

Bandung Area

15 September – 30 October 2000 

Internship in Komunikasi Perusahaan Unit of PT. Telkom

· Made some journals 

· Filling and administration

· Event organizer

04 December 2000 – 31 December 2002

Internship in Divisi Network of PT. Telkom
· Secretarial 
· Public Relation 

· Event Organizer

· Administration

02 January - 07 June 2002
Internship in Finance Division of  PT. Telkom

· Secretarial & Administration

17 June - 17 September 2002

Internship in Divisi Network of PT. Telkom

· Secretarial 

· Public Relation 

· Event Organizer

· Administration

01 November 2002 – June 2003
ADDITIONAL INFORMATION

Highly proficient in the following competencies:

· Microsoft Office
· Internet literate
· English (both written & spoken)
· Strong communication skill
Used to be a member & worked for Palapa Golf Club Telkom (PGC Telkom) in 2001 – 2005.
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