CURRICULUM VITAE

Full Name

: ENCUP SUPARTI

Nick Name

: Arti


Birth date

: Jakarta, June 19, 1983

Gender

: Female

Marital Status
: Married
Relagion

: Moslem

Nationality

: Indonesian

Phone
       

: 081280182491
Email


: encupsupati@gmail.com
Address.       
: JL.Walang Baru Komp.Sekneg Blok N no.24 Plumpang Jakarta Utara 14260
Skill and Capability
: experienced in personal computer use, including the following software such as Word, Power Point, Excel. My major Accounting.

Interpersonal

: Honest, always Want to know about new think  and learn more about it, open minded, challenges, Discipline, Diligent, Patients.
Formal Education
: 

· 2001 – 2006 ( Trisakti University, major in Accounting

· 1998 – 2001 ( SMU Lab School

· 1995 – 1998 ( SMPN 20

· 1989 – 1995 ( SD. Ria Petang

Non Formal Education :

· 1999 – 2001 ( General English In LIA

· July 2001 – January 2002 ( Conversation in LIA
 Job Experience :

1. Finance Admin staff for project IJEPA & PERDAGANGAN at PT.Surveyor Indonesia as long as 2007-2010 3 years. (Job desc : making invoice, making manual payroll and pay it to staff, keeping data hard copy & soft copy, payment reimburstment to driver and other staff, responsible of check, filling doc, add.job do like secretary do such as booking hotel,ticketing,prepare for meeting like room,food,drink,chair,bilboard, make a letter, report tax to KPP, do like purchasing staff).
2. Finance staff at PT.TERACORD INDONESIA as long as 2 year (making daily payment or we called as cash flow, making all request payments, report taxes, making invoice, handle all payments including tax payment, input jurnal sistem accounting EG).
ENCUP SUPARTI

Jl.Walang Baru Komp.Sekneg Blok N no.24 Plumpang Jakarta Utara 14260
Date :     , 2015
Mr or Ms HRD

Dear Mr or Ms HRD,

I am very interested to apply as your staff in your office. My education background from economic Trisakti University majoring in accounting.

I can work in team, can operational personal computer (Ms Word and power point, Ms Office, Dac Easy Accounting), I always want to learn about a new think, fast learner, Honest, open minded, challenges, Discipline, Diligent, Patients.
After you have examined the enclosed resume for details of my qualifications, I would be happy to answer questions. Please call me to arrange an interview at your convenience so that we may discuss how my accounting, computing and interpersonal skills could contribute to Premier Enterprises.

Best Regards,

Encup Suparti, SE
