Hal 
 : Lamaran Pekerjaan




Surabaya, 

Lamp
 : 1 Berkas

Kepada 

Yth.Bapak/Ibu Kepala Bagian Personalia

Di

Tempat

Dengan hormat,

Dengan ini saya bermaksud melamar pekerjaan di perusahaan yang Bapak/Ibu pimpin, berikut ini data diri saya;

Nama


 : Nurvani Saindra Wardhani,S.Hum
Tempat/Tanggal lahir  : Surabaya, 22 November 1988

Alamat


 : Jl.Ketintang Barat 3 no 206 Surabaya

Telp


 : 088805702305
Adapun sabagai bahan pertimbangan, bersama ini saya lampirkan :

1.Curriculum vitae

2.Copy Ijazah

3.Copy Transkip Nilai

4.Copy Certificate TOEFL

5.Copy Surat Keterangan Lulus (SKL)

6.Copy KTP

7.Pas Foto berwarna 4x6

C U R R I C U L U M   V I T A E
[image: image1.jpg]



	P e r s o n a l   D e t a i l s :

	
	

	Name
	:
	Nurvani Saindra Wardhani, S. Hum

	Current Address
	:
	Ketintang Barat 3 no 206 Surabaya

	Phone
	:
	088805702305

	E-mail
	:
	punnysaindrawardhani@yahoo.co.id

	Date of Birth
	:
	November 22st, 1988

	Place of Birth 
	:
	Surabaya, East Java, Indonesia

	Sex
	:
	Female

	Marital Status
	:
	Single

	Nationality
	:
	Indonesia

	Hobby
	:
	Internet browsing, reading, travelling, and friendship


	E d u c a t i o n a l   B a c k g r o u n d :

	
	

	School
	Place
	Period

	Elementary School 
	:
	SDN Karah II (412), Surabaya
	1994 - 2000

	Junior High School 
	:
	State Junior High School 36 Surabaya
	2000 - 2003

	Senior High School
	:
	State Senior High School 18 Surabaya
	2003 - 2006

	College
	:
	State UNIVERSITY AIRLANGGA Surabaya
	2007 - 2011

	
	
	S1-Sastra Indonesia
	

	
	
	
	

	
	
	GPA : 3.25
	


W o r k  

	 E x p e r i e n c e s :

	
	

	Specification
	Position
	Period
	Job Descriptions

	Work in PT.Radian Central Nutrindo

Work in PT.buyer Indonesia  
Work in BII

Work in Bunga Bangsa School
	Marketing
Marketing 
Assisten relation manager (ARM)
Administration Staf
	2006-2007
2010-2011
2011-2012

2012-  until now
	Selling and marketing  all product to costumer
Selling and  marketing  all product buyer Indonesia 
Mantance costumer,service costumer, and  administration
Manage all document 


	O r g a n i z a t i o n  E x p e r i e n c e s :

	
	

	Specification
	Place
	Period

	As Member of KPU BEM
As Moderator  recruitment Presiden BEM

As Member of Bulan Bahasa

As Secretary of PKL dialektologi di Yogjakarta
	State University Airlangga Surabaya
State University Airlangga Surabaya

State University Airlangga Surabaya

State University Airlangga Surabaya
	2010 – 2011
2010 – 2011

2010 – 2011

2010 – 2011


	H a r d w a r e  E x p e r i e n c e s :

	
	

	Specification

	Mastering in computer hardware devices, such as: 

· Peripheral installation (Basic)
· Hardware setup (Basic)
· Troubleshooting & maintenance (Basic)
· LAN and internet (Basic)


	S o f t w a r e  E x p e r i e n c e s :

	
	

	Specification

	· Familiar  in Windows Operating Systems (XP, Vista, 7)
· Familiar with MS-Office
· Familiar with Lan
· Familiar using the internet
· Familiar with social media 



	I n d i v i d u a l :


	· Excellent communication skills
· Reliable as a team player and individual
· Creative and open-minded
· Responsible, and trustworthy
· Knowledge hunger
· Friendly and kindness
· To be responsible



	O b j e c t i v e :

	
	

	Working in an environment that can support me to explore my potential, forming a career, increase my skills by learning through peers, at the same time want to contribute to the development of the company by understand the whole jobs and duties.


 Applicant
                                                                                  Nurvani Saindra Wardhani,S.Hum 
