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TO WHOM IT MAY CONCERN

"No. SSUHRIS-ReVIIV 10

This is to certify that Mr. Isnandar has been employed by PT Avrist Assurance
during period of February 12, 2001 until September 15, 2010 with last position as
Administration Assistant at Accounting Department.

He resigns from our Company on his own accord.
‘We wish him every success in his future endeavors.
Please do not hesitate to contact me if you need further information.

Jakarta, September 15,2010
PT Avrist Assurance
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                                                                                               ISNANDAR

                                           Taman Mangu Indah, Jl. Anggrek A7 No:9 , RT 03 RW 03 

Pondok Aren Bintaro 15224

email : nandar_77@ymail.com 

Mobile Phone : 083896634525  / 088808770595
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                                                                                                                   Jakarta, 12 January 2015
HRD ( Human Resource Department)
Jakarta
According to the jobs vacancy information, I would like to apply my application for any position available or as an Data Entry/ Assistant Finance  ,that capable with my educational background and be considered as one of candidates.

My formal education is at STIE  with current GPA 2.76 at Accounting Program . I have some experiences that will help me to join and grow up with your company. I ever did practice Job at PT. Lock&Lock ( Indonesia) as on  Administration Finance Assistant ( Accounting Division). I am familiar with process  Prepare A/R sales schedul report to admin Sales Division , Control & monitoring A/R invoice, Input & posting sales jurnal to Sol-ERP syestem, Prepare & Follow up outstanding A/R, Prepare  Rafraksi sales report. 

I’m usually work with a good  and structural planning with my team. There’s no matter if i join with an environment which has many different characters within. I’m very interested to study and explore something new especially have some correlation with my job. I can work either independently and in a team. Responsible, self confidence, work hard, high commitment, positive and proactive mental attitude are some of my characters.

Please give me an opportunity to meet with you to discuss my qualifications and the role I might play in your company. You can reach me at the above email address or at my mobile phone at any time. Thank you for your consideration.. 

Contact Number 
:   083896634525 / 088808770595 (mobile phones).

Enclosed : Curriculum Vitae

Sincerely,

ISNANDAR

CURRICULUM VITAE

PERSONAL IDENTITY

………………………………………………………………………………………………


A. Name                              :  Isnandar


B. Place / Date of Birth       :  Jakarta / Oktober 24, 1977


C. Gender 

     :  Male


D. Religion
                  :  Moslem

E. Address
                  :  Anggrek Street A7 No:9 TMI,  RT / Rw

                     003/003  Pondok  Aren  Bintaro 15224.


F. Phone

     :  08888939159 / 083896634525

             G. E-mail Address              :  nandar_77@ymail.com 

EDUCATION



……………………………………………………………………………………………


1990 Graduated From Sekolah Dasar ( Elementary School )


1994 Graduated From SMP ( Junior High School )


1996 Graduated From SMA ( Senior High School )


2000 Graduated From ( D3 ) STIE Bhakti Pembangunan  Jakarta ,with  specially Major Accounting  program

ABILITIES

……………………………………………………………………………………………

            Windows Operating System, User Operating On-Line System, and  Microsoft   Office

          ( Ms Word, Exel , Ms OuTlook.)

            User  Olas System( As 400) & Sun System program

JOB EXPERIENCE

………………………………………………………………………………………………

1.As an “ Administration “ Divisi Spare Part  PT. Tesco from Juni 1996 as far as               Februari 1998  

2. As an “Administration Finance Assistant” ( Head Office ) / Accounting Dept.

PT.  Avrist Assurance  from Januari 2001 as far as  September 2010 ( 9 year ‘s) .

3.As an  ' Administration Finance Assistant” PT Feelbuy ( Lock & Lock Indonesia),
from Februari 2011,  

     Responsibilities :

 …......................................................................................................................     

       1. PT  Avrist Assurance

             -   Process  the administration  finance for  claim  payment request  .

              -   Process record input the  jurnal and posting by syestem 

              -   Process  Autocollection & Auto Credit  payment  by  internet Banking system.

              -   Process uplod paid ATM ( ON LINE )  transaction to  AS 400 system program 

              -   Proces the recived payment premi for the customer 

              -   Process deposit  transaction  cash and non cash to the bank

              -   Prepare the reconsiliaton bank report ( collection cridiet advise )

         2. PT Fellbuy ( Lock & Lock Indonesia)

                - Prepare  A/R schedule sales Report to administrasi Sales Division.     

    - Control & monitoring  Invoice A/R 

    - Input & Posting sales Jurnal to Sol-ERP Program 

    - Prepare & Followup Outstanding A/R   

    - Prepare Reconsiliation monthly Sales report

    - Prepare Rafraksi sales Report
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