APPLICATION LETTER

To:

HR Recruitment
Dear Sir / Madam,

Referring to your requirement, I am interested to join and to contribute with your respected company.

I was graduated from Atmajaya University Jakarta, faculty of Business Administration major in International Business with 3.03 GPA (4 scale) and very interested in Any Position at your company.
I am 30 years old, Married and excellent health. I am computer literate, able to use MS. Office, familiar with Microsoft word, excel, powerpoint, and having good knowledge in English.

I usually work with a good and structural planning with my team. There’s no matter if I join with an environment which has many different characters within. I’m very interested to study and explore something new especially have some correlation with my job. I can work either independently and in a team. Responsible, self-confidence, work hard, high commitment, positive and proactive mental attitude are some of my characters.

I hope you will grant me an interview and the opportunity to give you more details about my self.

      Jakarta, December 7, 2015
          Sincerely Yours,

(Aditya Pradana M)
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Aditya Pradana M
( Perum Pondok Timur Mas Jln. Pondok kuning mas 2 blok G4 No.11 Rt 02 – Bekasi 17147 )                     (  021-8202866 / 0811803693 ) ( adit_225@yahoo.com )
	Personal Information


	· Marital status: Married
· Height  and Weight: 175 cm / 80 Kg

· Age: 30nd years old
· Place of Birth: Jakarta

· Date of Birth : May, 22, 1985

· Religion : Moslem

	Interest 
	Playing futsal

	Aims and Assets
	I am fast learning, friendly, energic, hardworker, trustworthy, discipline and having good attitude. I am preferable work with team and computer literate (Microsoft office).

	Objective
	To pursue a challenging positions with offer an opportunity for profesional growth advancement.

	Education
	· 2003 – August, 2007 Atmajaya Chatolic University ,Jakarta

Faculty of Business Administration, major in International Business,
Graduated at August, 2007 With thesis is  Brand equity Observation of Adidas
· 2000 – 2004 LIA General English Course ( Basic 1/6 – Intermediate 4 ) 

· 2005 – 2006 Santa Lucia Computer Course ( Microsoft Office and Internet )

	GPA (Grade Point Academic)

	      3,03 ( Three point zero-three ) 

	Work Experience
	· Feb, 2008 – Oct, 2008 Account Executive “Sharp Electronics Indonesia”

· Jan, 2009 – Sep, 2011 Account Officer UMKM “Bank Bukopin”
· Sept, 2011 – Sep, 2014 Account Officer “Bank Syariah Mandiri”

· Sept, 2014 – May, 2015 Collateral & Legal Document Supervisor For Corporate Banking “Bank Syariah Mandiri”



	Trainings &
Seminars
	· April, 2005 
      Good Corporate Image
· June, 2005 
      Workshop on Effective English Debate
· November, 2005 
      Entrepreneur Behind The Scene ; Finding Out Why Some 
      People Success and Why Some People Don’t
· January – February, 2009

      Basic Credit and Marketing Program For Retail and Commercial 

      Banking (Indonesian Institute of Management)

· April, 2010

Basic Credit Training (Bank Bukopin)
· April, 2014
Basic Financing Management for Supervisor Training (Bank Syariah Mandiri)


	Expected Salary
	Negotiable 

	Extracurricular activities
	· 2004 & 2005
 Member of Committee Camping FIA

· 2005
 Coordinator Transportation Mafia Expose
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