Tiurma Simamora
Email: tiurmasimamora@gmail.com
Phone number: 0812-6877-4799/0821-7432-2605

CURRICULUM VITAE
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Name


: Tiurma Simamora
Place/ date of birth
: Kuala Bangka, 20 May 1989
Gender


: Female

Religion 

: Christian

Marital State

: Single
Healthy

: Excellent

Citizen


: Indonesian

Addres 

: Perum Puskopkar Block A4 No.4 Batu Aji
Phone


: 0812-6877-4799 / 0821-7432-2605
FORMAL EDUCATION
2010 – 2014

: Putera Batam University major of Accounting Information System
2004 – 2007

: Senior High School at SMA St. Yosep Aek. Kanopan 
2001 – 2004

: Junior High School at SMP Advent Sepakat
1995 – 2001

: Primary School at SD Negeri No.1, Kuala Bangka
WORK EXPERIENCES
1. Company Name
: VALUE ADDED SYSTEM PTE LTD SINGAPORE (Consultant   Public Accounting-CPA FIRM)

Position Level

: Asst. Secretary
Job Description
: 

· Handle Document Secretary

· Do’s the appointment document for the company

· Scanning the Document after sign by Client

2. Company Name

: PT. MEGA SINERGY POWERINDO
From / To


:  08 September 2014 – 25 December 2014
Position Level

: Document Control
Job Description
: 

· Handle Document

· Arrange the drawing

· Filling the ITR (Inspection Test Report)

3. Company Name
: VALUE ADDED SYSTEM PTE LTD SINGAPORE (Consultant   Public Accounting-CPA FIRM)
From / To


:  26 March 2012 – 31 July 2013
Position Level

: Document Control
Job Description
: 

· Handle Document

· Report the document after that sent to Singapore by email

· Key In and data entry of Sales Invoice

From / To


:  01 August 2013 – 04 September 2014
Position Level

: Asst. Secretary
Job Description
: 

· Handle Document Secretary

· Do’s the appointment document for the company

· Scanning the Document after sign by Client

4. Company Name

: PT. Nutune Batam
From / To


: June 2009 – June 2011
Position Level

: Operator Production

Job Description
:

· Do’s the product that will be launched
5. Company Name

: PT. Casio Electronic Batam
From / To


: June 2008 – April 2009
Position Level

: Operator Production
Job Description
:

· Do’s the product that will be launched
SKILLS
· Able to operating Ms. Office (Word, Power Point and Excel)
· Able to speak in English (Passive) and Indonesia (Active)
· Able to operating internet
PERSONAL ATTRIBUTES
· Can to learn, hardworking, responsible and trustworthy person

· Meticulous, well-organized, able to work under pressure and minimum supervision

· Work well both individually and as a team

· Punctual and reliable

EMPLOYMENT DETAILS
· Expected Salary

: (Negotiable)
· Availability

: Immediately
· OTHER
· IPK (S.SI)

 
: 3,04
