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	(Agus Wahyudi, A. Md.
Jl. Tangguk Bongkar X no 15, Mandala Bypass, Medan
Phone:  0822 7724 3926
E-mail: wahyudi251205@gmail.com



	
	Administrator
Education
Akademi Manajemen Indonesia Surakarta (1997)
Program DIII  Business Management
· GPA 3.49 of 4,00
Experience
Office Cashier (August 1999 – December 2005)

PT Sarana Bakar Digdaya 

Job Responsibility :

· Arrange Branch Cash flow 

· Settlement of Daily Selling

· Posting Restaurant Expenditures to Daily Journal
· Reporting Daily Selling to Head Office

Accounting Staff (December 2005 – December 2009)

PT Sarana Bakar Digdaya 
· Input Daily Journal to General Ledger
· Preparing and Reporting Financial Report to Management
· Preparing Employee Payroll List

Branch Accountant (December 2009 – February 2012)

Al Fityan School Medan
· With Majelis Idaroh Prepare School Budget

· Cheking of School Financial Proposal
· Preparing and Reporting Financial Report to Majelis Idaroh and Head Office
· Preparing Employee Payroll List, transfer to Employee Bank Account
· Preparing, Reporting and Paying of Employee Salary tax

· Preparing, Reporting and Paying of  Employee Social insurance

· Supervising of Income and Outcome Cashier

· Audited by Internal and Public Auditor

Store Administrator (March 2013 – Now)

Toko MKB
· Input Daily Sales Invoice to Sales Database

· Input Daily Expenses to Expendditures Database

· Prepare monthly Income Statement
Skills
· Accounting
· English

· Computer Skill for program:

a. Microsoft Office

· Words

· Excel
· Power Point

· Access

b. Corel Draw

c. Familiar with Internet
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