Katarina Floranza
T: +62 81237274543

E : floralimparu@yahoo.com

Kupang, August 30, 2013
	Attention To
	Human Resources Department of

Cardno Emerging Markets


	Subject
	Application for AIPJ Provincial Office Assistant Kupang


	Reference 
	EMR/AIPJ/POAKPG


Dear Sir/Madame,

Hereby I would like to apply a vacant position for Provincial Office Assistant on Cardno Emerging Markets Program in Kupang, NTT  funded by AusAID. After I read the entire task and the responsibilities of above position, I’m very convenience if I am fit and able to perform the job offered by Cardno. I have the qualifications and experiences that required.

I’m graduated from Parahyangan University majoring in Business Administration.  I have over than 10 years’ work experiences with several institutions (Local NGO, government, private sector, foreign company as well G to G partnership and UN). During that time, I have several job responsibilities including the program supporting unit for development program. On my last experience, I am working with one of UN Agency, UN- Habitat, as Project Finance and Administration (the project will completion two months later). On the finance and administration field I have experiences on my current as well as previous job especially for aid programs. I have good capability on management, communication, facilitation & organization skills too. In addition, I used to work with various people from different culture and background. I have a good personality, loyal, detail, discipline but warm person. I could work under pressure and result orientation. As well I could work both team or individually. The detail about all my experiences, please find my CV. 

I’m very enthusiasm to could join with Cardno Emerging Markets. I’m looking forward to hear a good response for my application.

Thank you very much for your consideration and attention.

Sincerely Yours,
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