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	Personal Address : 

Nagari Tanjung Haro. Sikabu-Kabu. Padang Panjang. 

Kec. Luak, Kabupaten Lima Puluh Kota (Payakumbuh) 

Sumater Barat.
Post Code : 26261

Mobile : +62 – 81365487730
E-mail :
zulkifli.uriati@gmail.com
Last Education :

International Relations of Riau University

 Pekanbaru, Indonesia





Uriati Zulkifli S. Ip


Date of Birth
: February 17, 1981

Place of Birth
: Padang Panjang, West Sumatra

Status
: Single

Sex
: Female

Ethnicity
: Minang

Religion

: Moslem


2000 - 2004
International Relations of Riau University, Pekanbaru.
1999 - 2000
Andalas Institution of Management, Padang (informatic computer)

1996 - 1999  
Senior High School in Payakumbuh, West Sumatra


(SMUN 2 Payakumbuh)

1993 - 1996 
Junior High School in Payakumbuh

1987 - 1993
Elementary School in Payakumbuh





April 2014- Now




Freelance writer, translator



January 2014-March 2014


JICA ( Japan International Cooperation Agency ), The Project on Building Administration and Enforcement Capacity Development for Seismic Resilience Phase II. ( North Sumatera and West Sumatera)

As Freelance Consultant, Support Jica Activity in West Sumater.

·  giving advocation and socialization/ Training to carpenters and Studens how to safer safer hause based on key.
· Giving socialization to schools in west Sumatera concerning earlywarning  system.

August 2013- December 2013

Balai Wilayah Sungai III Sumatera (Sumatera River Basin )

TPM ( Facilitator for Community )
· Helping groups of farmer ( P3A) to maange and  contruct their own irrigation from planning and implementation.



March 2012- Desember 2012
Individual Consultant/ Facilitator for Ministry of Public Work in Health and Environment Program, ( Reduce, Reuse, Recycle Program)

· Giving advocation  awareness to society ( community emporwerment ) concerning waste management system and create healthy environment.



September 2010- March 2011


The National Board for Disaster Management (BNPB)

Facilitator for Community Development In Reconstruction and Rehabilitation of Post Disaster earthquake 30 Sept 2009 In Padang Pariaman West Sumatera.



October 2009-   August 2010
JICA project Office Padang Pariaman. JICA ( Japan International Cooperation Agency ), The Project on Building Administration and Enforcement Capacity Development for Seismic Resilience Phase I. 
As Accounting and Contracting officer.

· Manage accounting and handling petty cash
· Manage contracting of staff appointed

· Manage attendance list and salary payment.

· Manage  and control office project budgeting

· Control daily activity of contracted staff

· Translation and interpreter

· Making coordination with local government concerning project and implementation in pilot project.
Additional Duty  : Involving in dissemination of “ key requirement” to society in  and assist drafting Regency Decree (PERBUP)  for rehabilitation and reconstruction Post Earthquake Disaster 2009 in Padang Pariaman and Regency Regulation( RanPerda ) of Building.
March 2008- May 2009
JICA ( Japan International Cooperation Agency) for Building Administration and Enforcement capacity Development for Project for Seismic Resilience. ( Natural Disaster Management)
Secretary. Base camp in Padang for handling West Sumatera, Bengkulu and DIY Province
· Arrange Coordination meeting with Local Governments in Pilot Project.
· Be interpreter in seminar, workshop and daily activity
· Attending  meeting, seminar and worksop in Bali, Jakarta, Bengkulu at e t.c
· To  handle filing system

· To handle petty cash and  make accounting report

· Making note of meeting

· Making official trip report such as survey report
· Making a letter

· Making appointment including adjustment of a schedule

· Translation documents from Indonesia to English and English to Indonesia
· Analyze the Regulations related to Disaster Management and Buildings

· Making reservation for ticket, hotel and so on

· Office administration

· And other related office works

   August 2006–   September 2007

JICA ( Japan International Cooperation Agency)  for  SABO Policy. In Jakarta
Secretary

· Making a letter

· Making appointment including adjustment of a schedule

· Translation documents from Indonesia to English

· Making reservation for ticket, hotel and so on

· Making Some Data Base including Scanning a lot of data

· Collecting disaster data  in Indonesia from website and newspaper

· Office administration

· And other related office works

July 2005 –   July 2006
JICA ( Japan International Cooperation Agency)  for ISDM Project ( Integrated Sediment-Related Disaster Management)-SABO Planning. in Jakarta
Secretary

· Making a letter

· Making appointment including adjustment of a schedule

· Translation documents from Indonesia to English

· Making reservation for ticket, hotel and so on

· Making Some Data Base including Scanning a lot of data

· Collecting disaster data  in Indonesia from website and newspaper

· Office administration

· And other related office works

June 2005 – July 2005

SMP N 2 Curug Tangerang (  Yunior High School)

Computer Instructure

· Responsible for Teaching  Computer Program to student such as Microsoft Office and Internet

July 2003 – October 2003



      Dinas Tenaga Kerja Riau, ( Provincial Labor Service)



      Information and Development Division
Apprentice staff
· Responsible for  Administration



2003

LAN Training in Riau University Computer Centre
2002
Leadership Training in Administration Department of Riau University


1995-1999  
English Course in IPEC Payakumbuh



· Computer Literacy and Familiar with Softwares

Microsoft Offices, Windows95/98/ME/2000/XP/Vista, Email, Internet, 
· Fluent in English oral and written

· Hobbies : Reading, writing, painting, Hiking and Traveling
Organization

· Forum Lingkar Pena (FLP) 

(September 2006 – 2012)

Reference
	
	MR. JOGASAKI Masato, ex JICA expert on Sabo Planning, ISDM Project . ( 2005-2007)
masajo@sf6.so-net.ne.jp 

Phone : +81 80 3387 1355

Mr. SHIRAKAWA Kazushi, JICA Expert on Building Administration ( 2007-2014)
shirakawa.kazushi@gmail.com, shiro@pb3.so.net.ne.jp
Mr.  Ardy Safwan, Head of Public  Work Service in Agam Regency ( ex Head of Division of Spatial Planning and Settlement, Public Work Service of West Sumatera) ( counterpart of JICA project in West Sumatera )

Phone : 0811664967
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